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Mission:

To provide a Christ-centered education that prepares students to be life-long learners who exemplify grace, knowledge, integrity, godliness, and leadership through service to others.       Learn~Serve~Lead~with Christ 

Our Philosophy:   Nurturing Growth: Empowering Future Leaders

At our core, we believe in the incredible potential that lies within each student. As instructional leaders, our aim is to guide every child towards their unique God-given potential.

Empowering Student-Led Learning: Our teaching strategies revolve around putting students at the center of their educational journey. We empower them to take charge of their own learning, cultivating a lifelong passion for discovery. Through differentiated instruction and thoughtful ability groupings, we cater to diverse needs and abilities, ensuring that every student thrives.

Data-Driven Excellence: Ours is a data-driven approach, where assessment serves as the cornerstone of our instruction. Formative and summative assessments form a comprehensive toolkit to gauge each student’s progress. The insights gained guide our teaching and provide valuable feedback on validated instructional objectives.

A Foundation of Literacy and Numeracy: In our Kinder to grade 5 classes, literacy and numeracy are a core focus. With 90 minutes dedicated to literacy instruction and 60 minutes to numeracy instruction each day, we’re fostering strong foundations that prepare our students for success.

Embracing 21st Century Learning: Our approach is rooted in a 21st Century Learning framework, blending essential student outcomes with the skills that are key for thriving in today’s world. Beyond core knowledge, we emphasize critical thinking, problem-solving, communication, and collaboration – all vital skills for our students’ bright futures.

Balancing Assessment and Skill Mastery: Assessment is more than tests; it’s a journey towards mastery. We embrace a balance of formative and summative assessments, utilizing technology-enhanced tools, 21st century skills mastery, portfolios, and standardized testing. These assessments not only measure knowledge but also pave the way for holistic skill development.
General Information

Admissions

Admission to FBCS is decided by an admission’s committee based on the student’s learning level, testing results, evaluation of report cards, meetings, and availability of space. 
FBCS does not discriminate on the basis of race, color, national or ethnic origin, gender or socio-economic status. Admissions forms are available from the school office and contain all necessary information to apply for admission to FBCS.  

The following criteria serve as minimum requirements for admissions decisions.

· Parents must agree to have their child educated in keeping with the FBCS Philosophy and FBC\FBCS statement of faith, statement on marriage, gender, and sexuality and agree to fully support the administration and staff of FBCS. 

· Prospective students must give evidence of potential academic success and emotional stability and must have a satisfactory behavioral record.

· FBCS is a private school and therefore reserves the sole and final right to deny admission if denial is in the best interest of the school and its students.

Application for Enrollment
· Complete an Application for Enrollment form. This can be found on the school’s website – or a hard copy may be obtained from the school office.
· Submit a completed Transcript Request form if your child is transferring from another school.

· Submit the form(s) to the school office along with the necessary fees (see section “School Fees” for the amounts).

Application for Withdrawal

To withdraw your child from FBCS:

• Complete an Application for Withdrawal form.

• Complete a Transcript Request form if your child is transferring to another school.

• Pay all outstanding balances.

• Submit both forms to the school office for approval.

Our School Secretary will send your child’s transcript to the requesting school for a fee of $25 provided that your student’s account is in good standing.
Before and After School Care

Morning supervision begins at 7:30 a.m. from Monday to Friday. There is no charge for morning care.

Parents must drop Kindergarten-Grade 2  students at the ‘dorms’.

Grade 3-8 students will report to their classrooms.
PLEASE NOTE: Parents must not drop their children at school before 7:30 a.m. There is no supervision available before this time of day.
After-school Care

To sign-up for After -School Care, parents must complete an After-School Registration form and submit it to the school office for review and approval. 
After School Care starts at 3:00 p.m. and ends at 5:30 p.m., Monday to Friday. Payment is in addition to the regular tuition fees. After-school snacks are currently provided by Food for Thought and these are included in the cost.
Full-time:

 
$190.00
Part-time: 


$150.00 (up to three days)

After 5:30p.m. Late pick up fee: 
$1.00 Late charges begin at 5:31p.m. $1 for every minute past 5:31p.m.
PLEASE NOTE: Children who are not picked up by 3:00 p.m. will automatically be placed in our after-school program until a parent or guardian arrives. Parents will automatically be charged for the after-school care. 
Birthday Celebrations/ Invitations

Invitations can be circulated at school provided that all classmates are invited to your child’s birthday party.  We have a “Cupcake Only” policy for our school.  If you wish to bring a treat for the class for your child’s birthday, please arrange a suitable time that fits the teacher’s timetable.  Please take the treats to the school office. 
 NO NUTS ARE ALLOWED AT SCHOOL AS SEVERAL CHIDREN HAVE SEVERE NUT ALLERGIES.    

Child Protection

FBCS has a written Child Protection Policy which is in compliance with the Cayman Islands Laws and is further included in this handbook for your reference.  
All those who work with children are mandated by law to report evidence of suspected child abuse. School-based volunteers as well as school staff must be trained to know the indications/signs of abuse and how to respond.  Volunteers must undertake the Darkness to Light training and provide up-to-date police clearance certificate.   See the Volunteer Policy if you wish to volunteer.  
Church Membership

We would welcome an opportunity to discuss church membership at First Baptist Church with you if you are looking for a home church.   
First Baptist Church has many programs geared for children, youth and adults. If you are interested in finding out about more about these programs, please contact the church office at 949-0692.

If you wish to learn more about the Baptist faith or joining First Baptist Church, please contact our Church office and sign up for the Membership Information Class. 

FBC Statement of Faith

Statement of Faith- First Baptist Church, Grand Cayman

1. The Holy Bible is the divinely inspired record of God’s revelation of Himself to the world. It is a perfect treasure of divine instruction. It has God for its author, salvation for its end, and truth, without any mixture of error, for its content.

2 Timothy 3:16; Psalm 119:33-40

2. God is one, the only living and true God. He is an intelligent, spiritual and personal being, the Creator, Redeemer, Preserver and Ruler of the universe. God is infinite in holiness and all other perfection. To Him we owe the highest love, reverence and obedience. God reveals Himself to us as a Trinity: Father, Son and Holy Spirit – three distinct persons but without division of nature, essence or being. God is all-powerful, all loving and all-wise. 
Matthew 28:19; Romans 1:4; 2 Corinthians 13:14; Galatians 4:6

3. God the Father is the head of the Trinity. He is the one to whom we owe an infinite debt because of our sin, and to whom Jesus taught his disciples to pray. He sent His Son Jesus to earth to live and die and rise again to save His people from their sins. He is the one who gives glory to His Son, and who sent the Holy Spirit to help us. 

Matthew 6:9; John 4:34; 14:26
4. Jesus Christ (God the Son) is the eternal son of God. In his incarnation, he was born of the virgin Mary and identified himself completely with mankind yet without sin. He died, was raised bodily from the grave by the power of God and makes available by grace the gift of eternal life to all who come to him through faith.

Philippians 2:5-11; Hebrews 4:14-15

5. The Holy Spirit (God the Spirit) exalts Christ, convicts of sin, of righteousness and of judgement, and effects regeneration as he calls persons to the Savior. He continues a sanctifying work in the believer producing holiness of life and power of service. 

John 14:26; 16:8; Galatians 5:22-23

6. All people have sinned and consequently must be regenerated by the working of God’s grace through the agency of the Holy Spirit. We are made in the image of God and loved by him, and thus every person possesses dignity and worth and is worthy of respect and Christian love. 

Genesis 1:27; 9:6; Romans 3:23

7. Salvation involves the redemption of the whole person and is offered freely to all who accept Jesus Christ as Lord and Savior, who by his own blood obtained eternal redemption for the 

believer. Justification is by faith. Regeneration is a work of God’s grace whereby the Holy Spirit makes a believer a new creature in Jesus Christ. 

John 1:12; 6:63; 2 Corinthians 15:17-18

8. The church is a local body of baptized believers who are associated by covenant in the faith and fellowship of the gospel, observing the two ordinances of believers’ baptism by immersion and the Lord’s Supper.

Matthew 28:19; 1 Corinthians 1:2; 12:13

9. The second coming of Christ could happen at any time and is the hope of his church, giving a sense of urgency in preaching the gospel to all people.

Matthew 24:30 & 36; 1 Thessalonians 4:16-17; 2 Peter 3:9-11

10. God is the source of all blessings, temporal and spiritual; all that we have and are we owe to Him. Christians have a binding stewardship in their possessions. They are called to serve Him with their time, talents and material possessions and should recognize all these as entrusted to them to use for the glory of God and for helping others.

Psalm 84:11; Matthew 25:14-30; James 1:17

11. Every Christian is under obligation to work for the improvement of society and the establishment of righteousness, realizing that all means and methods can be truly and permanently helpful only when they are rooted in the regeneration of the individual by the saving grace of God in Jesus Christ. The Christian should oppose in the Spirit of Christ every evil, and should work to provide for the orphaned, the needy, the aged, the helpless and the sick. Every Christian should also seek to bring industry, government, and society as a whole under the influence of Christian principles through our example and witness. 

Isaiah 1:17; James 1:27’

12. Statement on Final Authority on Matters of Faith and Conduct 

The statement of faith does not exhaust the extent of our beliefs at First Baptist Christian School. The Bible itself, as the inspired, inerrant, and infallible Word of God that speaks with final authority concerning the truth, morality, and the proper conduct of mankind, is the sole and final source of all that we believe. For purposes of FBCS’s faith, doctrine, practice, policy, and discipline, the Elders of First Baptist Church are the organization’s interpretive body on the Bible’s meaning and application under the authority of the membership.

Confidentiality Policy

Information that is confidential within a school setting is not to be shared with any one other than those who have an express need to know, as defined by policy.
Upholding Confidentiality: Fostering Trust and Well-being

A Foundation of Trust:

At the heart of our values is a deep commitment to confidentiality. We recognize that building a foundation of trust is vital in creating a supportive and secure environment for all.

Collaborative Sharing for Student Success:

We embrace the value of sharing information appropriately and responsibly. In certain instances, it is essential for school staff, administration, parents, and educational professionals to come together in sharing insights that contribute to our students' well-being, safety, and education.

A Unified Approach:

In upholding this principle, we ensure that our students receive the utmost care and support from a cohesive community. When information is shared thoughtfully, we collectively create an environment that nurtures our students' growth and success.
Confidentiality with student educational information

Personal information about students is only shared with individuals who have a need to know and only in an effort to protect a student’s safety or to provide an appropriate educational environment.

Information given by guardians to a teacher and/or administrator will not be passed on to any other adults or students without direct permission, either verbal or written. 

Data Protection

Data Protection

Data Policy First Baptist Christian School of the Cayman Islands

First Baptist Christian School of the Cayman Islands prioritizes the privacy and security of your personal data. We are committed to ensuring that your data is collected, processed, and stored in compliance with applicable data protection laws.   

WHO HAS ACCESS TO PERSONAL DATA AND WHO THE SCHOOL SHARES IT WITH

Occasionally, the school will need to share personal information relating to its community

with third parties, such as;

•
professional advisers (healthcare professionals, lawyers and accountants);

•
government authorities; and

•
appropriate regulatory bodies.

For the most part, personal data collected by the school will remain within the school and will

be processed by appropriate individuals only in accordance with access protocols.

A certain amount of any FBCS student’s relevant information will need to be provided to staff

more widely in the context of providing the necessary care and education that the student

requires.

Staff, students and parents are reminded that the school is under duties imposed by law and

statutory guidance (including the Children’s Law 2012 - revision) to record or report incidents

and concerns that arise or are reported to it, in some cases regardless of whether they are

proven, if they meet a certain threshold of seriousness in their nature or regularity. This is

likely to include file notes on personnel or safeguarding files, and in some cases referrals to

relevant authorities such as the Local Authority Designated Officer or police. For further

information about this, please view the school’s Child Protection Policy.   

Finally, in accordance with Data Protection Law, some of the school’s processing activity is

carried out on its behalf by third parties, such as IT systems, web developers or cloud

storage providers. This is always subject to contractual assurances that personal data will be

kept securely and only in accordance with the school’s specific directions.  
FBCS utilizes Podio for applications which is fully compliant with the international laws.

 

Data Collection:

a. We will collect personal data from students, parents, and staff only for legitimate educational purposes and with explicit consent.

b. The data collected will be relevant and necessary for the school's operations and will be kept accurate and up-to-date.

Data Storage and Security:

a. All data will be stored securely in student files or secure network drives.  
b. Access to personal data will be limited to authorized personnel with a need to know, and they will be bound by confidentiality obligations.

c. Regular data backups and disaster recovery procedures will be implemented to prevent data loss.

Data Usage and Purpose:

a. Personal data will only be used for educational, administrative, and communication purposes within the school.

b. Data will not be shared with third parties without explicit consent, except when required by law or for safety reasons.

Consent and Rights:

a. Consent will be sought before collecting any personal data, and individuals will have the right to withdraw their consent at any time.

b. Individuals have the right to access, correct, and delete their personal data in accordance with applicable data protection laws.

Data Retention:

a. Personal data will be retained only for as long as necessary to fulfill the purposes for which it was collected or as required by law.

b. Once the data is no longer needed, it will be securely deleted or anonymized.   See disposal cycle for FBCS

Data Breach:

a. In the event of a data breach, the school will take immediate steps to mitigate the impact and inform affected individuals as required by law.

Data Protection Officer:

a. The school will appoint a Data Protection Officer responsible for overseeing data protection compliance and handling data-related inquiries.  TBA

Training and Awareness:

a. School staff will receive regular training on data protection principles and best practices to ensure proper handling of personal data.

Policy Review:

a. This data policy will be reviewed every three years and updated to align with changing regulations and best practices.

By implementing this data policy, First Baptist Christian School of the Cayman Islands is committed to safeguarding the privacy and security of personal data and complying with relevant data protection laws.

Appendix 1:

As a valued member of the First Baptist Christian School of the Cayman Islands community, we prioritize the privacy and security of your personal data. We are committed to ensuring that your data is collected, processed, and stored in compliance with applicable data protection laws and in line with our Data Policy.

This consent form outlines the ways in which we may collect, use, and protect your personal data. Please read it carefully and feel free to contact us if you have any questions or concerns.

Data Collection and Usage:

We may collect personal data, including but not limited to names, contact information, academic records, health information, and photographs, for educational and administrative purposes of admissions and the safety and protection of children.

Data will be used to facilitate communication, academic support, and school-related activities.

Data Security:

We will ensure that your data is stored securely in a password-protected and encrypted environment.  Access to your data will be restricted to authorized personnel with a need to know.

Data Retention:

We will retain your data only for as long as necessary to fulfill the purposes for which it was collected or as required by law.    Once the data is no longer needed, it will be securely deleted or anonymized.

Consent Withdrawal:

You have the right to withdraw your consent for the processing of your data at any time. However, please note that this may affect your continued participation in school-related activities.

FBCS School Policy on the Use of Images of Students

Policy Statement:

This policy outlines the guidelines for the use of images (photographs, videos, and any other visual representations) of students at First Baptist Christian School. The school recognizes the importance of student privacy and aims to maintain a safe and respectful environment while preserving the positive aspects of capturing and sharing student activities and achievements.

Scope:

This policy applies to all school staff, teachers, volunteers, parents, and any other individuals or entities associated with FBCS who may capture, use, or disseminate images of students in any format or medium.

Guidelines:

Consent and Permissions:

a. Prior to capturing or using any images of students, written consent must be obtained from the student's parent or legal guardian. Consent forms will include the purpose of image use, details about the medium and duration of use, and the right to revoke consent at any time.

Educational and Promotional Use:

a. Images of students may be used for educational and promotional purposes, such as in school publications, websites, social media, and presentations.

b. These images will be used responsibly and with respect for the students' dignity and privacy.

Sensitive Content and Identifying Information:

a. The school shall refrain from capturing or using images of students that may be considered sensitive or inappropriate, such as images that reveal private information or could cause emotional distress.

b. Personal identifying information, such as full names, addresses, and contact details, should not be associated with images of students unless required for specific purposes and with parental consent.

Social Media and Third-Party Platforms:

a. School staff and stakeholders shall exercise caution when posting or sharing images of students on social media or third-party platforms.

b. When posting images on social media platforms, privacy settings shall be set to the highest level possible to limit access to a broader audience.

c. Sharing images with third-party organizations or individuals shall require explicit consent and compliance with their respective privacy policies.

Storage and Security:

a. Any digital or physical storage of images of students must be secured to prevent unauthorized access.

b. Images will be stored in compliance with relevant data protection laws and regulations.

Image Removal Requests:

a. Parents or legal guardians have the right to request the removal of their child's images from school publications or platforms.

Policy Implementation and Review:

This policy will be communicated to all school staff, teachers, parents, and stakeholders. The school administration will ensure compliance with this policy and periodically review its effectiveness to address any emerging issues or changes in legal requirements.

Data Disposal Policy for First Baptist Christian School, Cayman Islands

Policy Statement:

First Baptist Christian School (hereinafter referred to as "the school") is committed to ensuring the secure and responsible disposal of data to protect the privacy and confidentiality of sensitive information. This policy outlines the guidelines for the proper disposal of data in all formats to mitigate the risk of unauthorized access, data breaches, and compliance violations.

Scope:

This policy applies to all employees, staff, contractors, volunteers, and any other individuals who handle or have access to sensitive data belonging to the School.

Data Classification:

The School classifies data into different categories based on sensitivity and confidentiality levels. The primary classifications are:

Confidential Data: Highly sensitive information, including personally identifiable information, financial records, health records, and any data subject to legal or regulatory protection.

Internal Data: Non-public information, not categorized as confidential but requires protection from unauthorized access.

Public Data: Information that can be publicly disclosed without any harm or breach of privacy.

Data Disposal Methods:

The School employs various methods for the secure disposal of data, depending on its classification:

Confidential Data:

a. Physical Records: Confidential documents, such as hard copies of work permit, passports, health screening reports will be shredded using a shredding machine before disposal.

b. Digital Data: Electronic files containing confidential data will be securely deleted using data software that meets industry standards.

Internal Data:

a. Physical Records: Hard copies of internal data will be destroyed using appropriate disposal methods, such as shredding.

b. Digital Data: Electronic files containing internal data will be deleted securely from all storage devices.

Public Data:

Public data may be disposed of using standard methods, such as recycling for physical records and regular deletion for digital files.

Responsibilities:

All employees and stakeholders handling data shall be aware of this policy and adhere to the prescribed data disposal methods.    The School's IT department or designated personnel shall oversee the secure deletion of digital data from storage devices.

The School's administration shall ensure compliance with this policy.   

Disposal of Electronic Devices:

When disposing of electronic devices (e.g., computers, laptops, tablets, smartphones), the School shall:

Ensure data destruction from storage media before discarding or reusing the device.

Policy Review:

This data disposal policy shall be reviewed and updated periodically to reflect changes in data handling practices, technology advancements, and compliance requirements.

Policy Communication:

This policy shall be communicated to all staff, contractors, volunteers, and individuals associated with First Baptist Christian School. Acknowledgment of understanding and compliance with the policy will be sought from relevant personnel.

Policy Enforcement:

Non-compliance with this data disposal policy may result in disciplinary action, up to and including termination of employment or contract.

Appendix 1:  Records and Retention

1)
Student Transcripts

All transcripts will be kept for past and current students indefinitely.   Files will be stored by students’ surname.

2)
Permanent Student Files

Items related to the following will be kept with a 50 year notation: 

Harassment

Serious Injury

Violence

Police Involvement

Weapons report

Accident report

Court orders

3)
Temporary Files will be retained in the student’s files for 7 years:

Standardized tests

Special Education Records and IEP’s

Medical records including a student’s immunization records

Attendance records

Applications

Ed-psych evaluations

Uniform slips

Late pick ups

4)
Temporary Files which will be retained in the student’s files for 10 years:

Serious Discipline Records

Expulsion records

Confidential student information located in Principal’s office

If a parent wishes to view a student’s file they must do so in the school office under supervision of the office administrator. 

Records of students will not be released if there is an unpaid balance on the account.

Donations
FBCS gratefully accepts donations but we ask you to please check with the school prior to donating specific items as these must be both useful to meet the educational needs of our students, or within all insurance and building code regulations. Any donations that will require installation by building staff should be cleared by the building supervisor. Monetary donations and pledges are solely used for FBCS and the items for which they were designated.
Financial donations will be acknowledged in writing and automatically fall under the Not-for Profit Law.
Electronics

Students are not allowed to bring electronic devices to school. These include:
Cell phones, CD players, Computer games, MP3 players/iPods, iPads and Game Systems.
If a student is found in possession of an electronic item, it will be confiscated and stored in the school office where it can be retrieved personally by the guardian at the end of the school day.  

Emergency Procedures:
Fire Evacuation

Our students are well informed about the procedures they must follow should a fire break out in the school or Church building.  Fire drills are conducted throughout the year.

Our first fire drill and fire assembly will be conducted in September of each school year. Regular
monthly fire drills will be performed in accordance with Cayman Islands Fire 

Department recommendation:

Upon hearing the alarm:  

· Students quietly and quickly line up. Do not take bags etc.
· The teacher carries the Emergency Folder and leads the students to their designated safety area.
· Lights should be turned off and doors and windows shut upon leaving the classroom.
· The teacher will check the roll and inform their Director/Principal if any child is missing.
· The school secretary or administrative assistant will call the fire department.
· Teachers and students will remain in their designated safety area until given the all clear by
 administration or fire officer.
Weather

Hurricanes

If the Cayman Islands Government closes all schools due to a hurricane, FBCS will close. 

Inclement Weather

In the even of inclement weather, school closing will be decided by the administration team and/or school ministry team. These decisions will be made on an individual basis. 

School Closing Procedure

• The administrative team and/or SMT Chair will confirm the official government announcement and officially close the school. This includes both FBCS and WEE Care.
• The administration will inform teachers and staff of the closing.
The school secretary and/or administrative assistant will contact the local media, TV Channel 27 and Radio. Cayman 89.9 and will update the school’s voicemail to announce the closing.

• The school secretary and or administrative assistant will inform the FBC representative of the school closing.

• Children will be supervised by teachers in their classrooms until they are picked up.

• Parents will come to the building and pick-up students in their classroom/designated area.

• Parents will sign the sign-out sheet.

• All after school activities will be cancelled.

• Teachers must remain at school until all their students have been picked up.

• Teachers must sign out with the office staff or administrative staff prior to leaving campus

• The administrative team designee will remain on campus until all staff and students have been   signed out.

Field Trips

 All field trips are pre-approved by school Vice Principal.

FBCS has an annual “Special Activity Permission Waiver” which gives your child permission to go on approved field trips.   Please sign this at the start of the year.   
Parents can attend a field trip by submitting a police clearance every three years to FBCS.   In addition drivers should show proof of a valid driver’s license and proof of insurance to our school office.  

Grievance Policy

The objective of this policy is to establish guidelines for the resolution of disputes and grievances in the operation of First Baptist Christian School. These guidelines are to be followed whenever there is a dispute or grievance concerning any aspect of First Baptist Christian School’s operations, between any two parties connected in a direct way to the school. This includes students, parents, staff, volunteers, administration and School Ministry Team. 

Students/parents to teachers:

1. Concerns about the classroom should first be presented to the teacher by the parents, or if the student is mature enough, by the student him\herself. A respectful demeanor is required by all.

2. If the problem is not resolved, the parents or student may bring the concern to the Principal.
3. If the problem is not resolved at the Principal level, the parents may bring the concern to the Chairman of the School Ministry Team (SMT).

Parent to administrator:

If parents have a grievance or dispute about the general operation of the school (apart from the operation of the classrooms), they should express their concerns to the Principal.  If grievance is not resolved at this level, the parent may bring their concern to the Chairman of the SMT. 
Health and Safety

First Aid

If an injury occurs at school, limited first aid will be administered and parents will be informed.
Medication

No internal medical treatment, not even Tylenol, will be given without parental permission and  

 this is recorded in a log book in the school office. 

If your child must take medication prescribed by a doctor during school hours, you must complete a Medication Authorization Form. The school must have written instructions stating the following information:  
· Student’s name
· Name of medication
·  Dosage
· Time medication is to be administered
· How long the student is expected to be on the medication.  
· Medication must be in the original container / packet.
· STUDENTS ARE NOT ALLOWED TO HAVE IN THEIR POSSESSION ANY PRESCRIPTION OR OVER-THE-COUNTER MEDICATION.

Hours of Operation

· The school building is in operation from 7:30 a.m. to 5:30 p.m. each day. 
· School begins promptly at 7:55 a.m.  
· Students will be marked tardy after 8:10 a.m.  (please see tardiness section)

· School ends at 2:45 p.m. for K-5th Grade; and 2:55 p.m. for Middle school
· Supervision is available from 7:30 a.m. – 3 p.m. at no additional fee.

· Students who are not picked up by 3 p.m. will be placed in the after-school care program at the regular fee. 
· Please do not drop off your child in an unsupervised area before 7:30 a.m. or leave them after 5:30 p.m.  

· See Student Drop-off and Student Pick-up sections for further information.
Lost and Found

Please make enquiries at the school office. 
Lunches  
Please note:

· FBCS IS A NUT FREE ENVIRONMENT:  SEVERAL CHILDREN HAVE SEVERE NUT ALLERGIES.

Lunches are currently provided an outside vendor Jump Start Café.  Menus are emailed home and parents make payments directly to Jump Start.   
 Parents may, however, choose to send a packed lunch with their child. We ask that you do not send anything that will need to be re-heated as we do not have the facilities to do this.
All students eat in the gym except PK2, 3 and PK4 who eat in their classrooms.
Rules for Student Behavior in Cafeteria

· Students must obey all staff instructions while in the lunchroom.
· Students may not run or shout in the lunchroom.
· Students must remain seated while eating. 

· There is no talking for the first 5 minutes in the lunchroom, to encourage children to eat.
· Each student is responsible for cleaning their own place before going outside.
· Clean police will be selected from each grade on a rotating basis to wipe tables and sweep the floor.
Snacks

All students are to bring in a healthy snack from home.  Snacks are usually apples, bananas, cheese and crackers and graham crackers. Remember to send healthy foods and drinks daily.      
Soda/Gum/Fast Food:

Soda, Gum, and Fast Food is not allowed at school in keeping with our “Wellness Philosophy”
Parent/Teacher Fellowship (PTF)
The PTF is a dedicated group of parents whose activities include:
· Fundraising
· Building Community
· Supporting teachers 
Scholarships

We are committed to providing the best quality education in a Christian environment. We have special concern for children in all grades whose families require financial assistance.  We work to provide scholarships as they are available to a limited number of students. Please contact the school office for the details about our scholarship program and financial assistance.  Scholarship forms are available in the Spring of the year, and parents may apply at this time.  The decisions of the committee are final.  The Scholarship Committee only meets once per year, however would consider an outstanding situation if there were an extreme circumstance such as a death in the family.  
School Fees

Please check with the school office for our current schedule of fees.  We encourage you to use online payments as we have arrangements with many banks.   School fees can be paid in one of several ways:

1. One amount for the entire year (a 3.5% savings over monthly installments)

2. Every quarter (a 1.5% savings over monthly installments)

3. Monthly

Please arrange your method of payment with our school office.  If you require special consideration for payment, please make an appointment with the Financial Administrator to discuss arrangements.  

There is a penalty fee of $25.00 (subject to change) for a late payment after the 5th of the month which will be posted to your account on the 6th of the month. 
Students with outstanding accounts past 60 days will be at risk of not being permitted to attend school until the account is brought into good standing.   Special circumstances may be considered at the discretion of the school principal.  Students with outstanding accounts may not be permitted to enrol in extra clubs or programs without the special permission of the school principal.   

All fees need to be paid prior to the end of the school year on June 30th, and students with overdue fees will not be permitted to start the following school year until the account is cleared.   If there are extenuating circumstances permission to pay over the summer may be considered by contacting the school principal.   
If you make monthly payments by post-dated checks, please date the checks prior to the 5th of each month.   Students with outstanding accounts of a month or more will not be permitted to continue to attend school. 
School Ministry Team
Positive Communication and Supportive Collaboration at First Baptist Christian School

At First Baptist Christian School (FBCS), we thrive as a community united by shared values and goals. As a ministry of First Baptist Church, we believe in fostering a supportive and uplifting environment for our students, parents, and staff.

Guidance from the School Ministry Team:

Our School Ministry Team members, who are members of First Baptist Church, play an essential role in nurturing our school's spiritual and educational mission. Their dedication and involvement contribute to creating a vibrant and caring school community.

Open Communication Channels:

To ensure efficient communication and resolve any concerns effectively, we kindly ask parents not to contact School Ministry Team members directly regarding problems. Instead, we encourage you to follow these steps:

Teacher Contact: Should you have any concerns or questions, we encourage you to reach out to your child's teacher. They are here to support your child's academic and personal growth and will be glad to address any queries you may have.

Elementary Principal: If a concern persists and you feel the need for further assistance, we invite you to contact the Elementary Principal. Our Principal is dedicated to ensuring that every child's educational experience is positive and fulfilling.

Grievance Policy:

Should you ever encounter an issue that requires formal attention, please refer to our Grievance Policy for guidance on the appropriate channels to express your concerns. This policy is designed to uphold a respectful and constructive approach to conflict resolution, ensuring that every voice is heard and valued.

We deeply appreciate your partnership and commitment to nurturing an environment where our students can flourish academically, emotionally, and spiritually. Together, we can create an atmosphere of positivity, growth, and collaboration that supports each child's journey at FBCS.
Student Drop-off
Students may be dropped off beginning at 7:30 a.m.  
Kindergarten – Grade 2: Parents must drop their children at the ‘dorms’ where Kindergarten- Grade 2 are located. 
Grades 3-8 should report directly to the classroom.   
Safety is a primary concern at FBCS, especially in the parking lot and drop-off areas. 
Please drive your car no more than 5 miles per hour through the drop-off area. Drivers are expected to follow directions given by the school security guard.    
 Do not park in the drop-off area for any reason. If you need to come inside the building for any reason, please park in a marked parking space and come in.

Student Pick-up

Please provide for the school office the names of persons who are authorized to pick up your child.

At FBCS, we value the safety and well-being of our students, and we want to make sure the after-school pick-up process is both efficient and joyful for everyone involved.

Pick-Up Time:

We kindly request that parents or guardians pick up their children between 2:45 p.m. and 3:00 p.m. This allows us to maintain a smooth transition and ensure that our students are safely reunited with their families.   Middle school students should be collected at 2:55 p.m. to 3:05 p.m.
Safe Driving and Parking:

For the safety of all, please drive your vehicle at a speed of no more than 5 miles per hour when entering the pick-up area. While waiting, please refrain from parking in the pick-up zone to keep the flow of traffic smooth. If you need to come inside the building for any reason, we encourage you to park in one of our marked parking spaces.

After 3:00 p.m. Pick-Up:

If your schedule requires you to pick up your child after 3:00 p.m., please head to our After-School Care program. Our dedicated staff will ensure that your child is cared for until you arrive. Please remember to park in designated parking spots during this time.

Communication and Authorization:

We understand the excitement of spending time with friends or extending playdates. However, we kindly request that you notify the school office or your child's class teacher in advance if your child will be visiting friends or going home with another family. This ensures proper authorization and a smooth handover to authorized individuals.

We appreciate your understanding and cooperation in following these guidelines, as they contribute to the safety, organization, and positive experience of our students and families. 
Text Books and School Supplies

Empowering Positive Book Care and School Supplies Habits

Streamlined Textbook Assignment:

We want to ensure that your child's learning journey is both organized and enjoyable. Our dedicated teachers are here to assist in assigning textbooks to your children. To make the process efficient, each of your child's books will carry the same assigned number. This not only helps in locating any missing books but also facilitates our record-keeping efforts.

Valuing Book Ownership:

We believe in fostering a sense of responsibility and care in our students. Please take a moment to chat with your child about the importance of caring for all books, particularly those that belong to the school. This mindset contributes to a supportive and respectful learning environment.

End-of-Year Return Tradition:

As we approach the end of the school year, we kindly ask that all textbooks be returned to your child’s teacher. This ensures that we can keep our resources up-to-date and available for future students. Remember, if a textbook goes missing and isn't returned, a replacement charge may apply.

Elementary Students' Backpack Comfort:

We care about your child's comfort and well-being. Elementary school children can conveniently store their books in their desks, minimizing any extra weight in their backpacks. They only need to carry the books required for their homework assignments, ensuring a pleasant journey home.

Supplying Success:

To prepare for another fantastic year of learning, each grade has a specific list of school supplies. You can find these lists by reaching out to your child's teacher or our friendly school office.
Visitors and Volunteers

All visitors and volunteers at the school must sign in at the office and wear a visit name tag.  
All visitors to the school are expected to abide by the Confidentiality Policy. Any information visitors encounter as they are working at the school is confidential unless expressly deemed public information. 
Regular volunteers will be required to participate in training provided by the school administration.  Volunteers must take the Darkness to Light training and participate in the Child Abuse Reporting Policy and Procedures training, provide a police clearance, and should apply under the requirements of the Volunteer Policy.   Check with the school office to set up an appointment regarding volunteering.  
Academics

Academic Honesty

Promoting a Culture of Academic Integrity and Excellence

Embracing Academic Integrity:

At First Baptist Christian School, we celebrate a commitment to academic integrity that elevates our students' growth and achievements. While it might be tempting to seek unearned credit in various ways, we believe in upholding the highest standards of honesty in all aspects of learning.

Shared Responsibility:
During evaluation exercises, it is crucial that students refrain from seeking or sharing information from unauthorized sources. We encourage a culture of individual achievement and growth, where each student's dedication and effort are honored.

Defining Academic Misconduct:

 Our community values honesty and accountability, and we consider academic dishonesty a matter of great significance. This encompasses a range of actions, such as unauthorized collaboration, plagiarism, distribution of testing materials, falsification of records, and tampering with resources.

Embracing Academic Honesty:

At FBCS, we hold ourselves to the highest standards of academic honesty. Our commitment to preparing knowledgeable and forthright students is unwavering. We view academic honesty as an essential foundation for success in both our educational journey and our lives beyond the classroom.

Understanding Plagiarism:

Plagiarism, a breach of academic honesty, extends beyond direct copying. It includes paraphrasing or quoting from others' work without proper acknowledgment. Upholding originality is a testament to our respect for knowledge and ideas.

Fulfilling Our Mission:

First Baptist Christian School is dedicated to nurturing students who embody integrity, wisdom, and truthfulness. We believe that academic honesty is a shared responsibility among students, parents, and educators, and we stand united in upholding these values.

Guided by FBCS Principles:

Our students are guided by the principles that define our school's mission. As we strive for academic excellence, we honor these guidelines that reflect our commitment to a truthful and principled education.
Curriculum
Nurturing Excellence Through a Dynamic Curriculum

Empowering Educational Excellence:

At First Baptist Christian School (FBCS), our curriculum is designed to empower students for seamless integration into the wider academic landscape. We proudly adhere to the North American system, specifically the esteemed Virginia State Standards. This foundation ensures that our students thrive not only in our classrooms but also in the broader educational journey.

Infused with Christian Values:

Our commitment extends beyond academics – we embrace Christian principles as a cornerstone of our educational philosophy. These values are more than words; they are lived daily through acts of kindness, respect, and compassion. Our school is a vibrant tapestry woven with diverse students from across the globe, uniting in shared values.

Celebrating Cayman Culture:

As proud members of the Cayman Islands community, we treasure our heritage. We celebrate it through special days and events, immersing our students in the rich tapestry of Cayman culture. Our dedication is exemplified in our teaching of the Cayman Islands Social Studies Curriculum.

Nurturing Individual Growth:

At FBCS, we believe in measuring success through progress. Our STAR Reading and Mathematics assessments, conducted each term, are valuable tools that help us track student growth. These computer-based assessments provide immediate insights, enabling us to tailor our approach to each student's unique abilities.

Exploring the World of Numeracy:

Our numeracy curriculum, a cornerstone of academic development, encompasses key areas that lay the foundation for mathematical proficiency. These areas include Number Sense, Measurement and Geometry, Patterns, Functions and Algebra, Computation and Estimation, and Probability and Statistics. With each passing year, we build upon these essential concepts, fostering a solid understanding of mathematical principles.
Exploring the World of Literacy: 

English Language arts for Grades K-3 is a combination of whole language and phonics. Novels are carefully selected and used in conjunction with the reading series. Grammar and spelling are taught both as integrated and individual subjects. 
A whole school strategy for literacy, numeracy, and science are used and other subjects taught at each grade include Social Studies, Bible, Physical Education, Spanish, Music and Technology. 
Bible Class & Chapel - All students attend our weekly chapel service on Mondays at 8:10 a.m. and Bible classes are an integral part of the curriculum. Our teaching program will allow children to grow and develop as Jesus did: in “wisdom and stature, and in favor with God and man” (Luke 2:52). 
Technology Class - Technology class provides students with keyboarding skills and a basic understanding of Microsoft Office programs. Students also are exposed to coding, programming, and robotics.  FBCS strives to allow technology to be integrated in core subjects in the classroom. Students are expected to follow the school’s policy on internet safety.
Spanish Class - Spanish lessons start in Grade 2 and continue through Grade 8, gradually increasing students’ knowledge and language abilities in speaking and writing the Spanish language.
Music Program - Music is provided for students from K- Grade 8. In the younger years children explore music and movement, core concepts, and learn a variety of children’s vocal repertoire.
Physical Education - Our physical education program is designed to promote physical fitness and well-being, as well as improve students’ motor skills, and strengthen their team building and social development. The FBCS PE Department holds several annual events in which the entire school participates.
Library, and Accelerated Reader Programs
Our library offers many exciting books that students are encouraged to borrow and to participate in our Accelerated Reader Program. 
 Homework
Embracing the Power of Homework: Enriching Learning Together

Homework as a Catalyst for Learning:

At First Baptist Christian School (FBCS), we view homework as a powerful tool that enhances the educational journey. It's not just a task; it's an essential element of our curriculum and the broader learning process.

Extending Classroom Learning:

Homework is more than assignments; it's a meaningful extension of the rich learning experiences that take place within our classrooms. It helps reinforce the concepts and skills learned during the day, creating a bridge between school and home.

Empowering Skill Mastery and Responsibility:

Through homework, students have the opportunity to master a range of skills independently. We believe it nurtures more than knowledge; it cultivates responsibility, fosters independent work habits, and ignites self-motivation.

A Partnership with Parents:

We recognize the value of parental involvement in the educational journey. Homework serves as a wonderful opportunity for parents to engage in their child's learning experience. By supporting their work at home, parents become active participants in the process.

The Parent-Teacher Alliance:

At FBCS, we honor the dynamic partnership between parents and educators. We know that parents are the primary educators, and we work collaboratively to nurture your child's growth both inside and outside the classroom.
Students are responsible each day for writing homework assignments in their planner, and for some grades also in Microsoft Teams and other Learning Platforms.   Each teacher assigns the necessary daily homework.  The duration of homework will usually increase per grade level.
The following is a basic guide to the amount of homework expected at each grade level per day:
	Grade
	Reading
	Written work
	Total

	Kindergarten
	Families and children spend time together reading books
	
	15 minutes

	Grade 1
	15 minutes
	15 minutes
	30 minutes

	Grade 2
	20 minutes
	15 minutes
	35 minutes

	Grade 3
	20 minutes
	20-25 minutes
	40-45 minutes

	Grade 4
	20-30 minutes
	25-35 minutes
	45-60 minutes

	Grades 5-8
	25-30 minutes
	35-40 minutes
	60-70 minutes


Fostering Responsibility and Collaboration in Education
Teacher's Commitment: Our dedicated teachers are passionate advocates for your child's growth. We believe in:
Clear Communication: Starting each year, we set the stage for success by outlining homework procedures, ensuring that both students and parents are well-informed.
Purposeful Assignments: Homework is more than tasks; it's an opportunity for meaningful engagement. We assign purposeful work that encourages initiative and enriches the learning experience.
Tailored Learning: We ensure that assignments align with each child's abilities, fostering a positive learning environment that nurtures confidence.

Supportive Role: We're here to help. In cases of excused absences, we assist students in staying on track by assigning appropriate homework prior to their departure.
Transparency: Our commitment to transparency shines as we provide advance notice of tests and major assignments through RenWeb or our newsletter.
Continuous Growth: Daily, we correct homework and offer valuable feedback, nurturing improvement and celebrating progress.
Student's Responsibility: 
Our students, the stars of our educational journey, play a crucial role:
Ownership and Organization: Recording and turning in assignments punctually reflect their dedication. They keep you informed about assignments and due dates, embracing accountability.
Resilience and Initiative: They diligently make up missed assignments due to absences or oversights, showcasing their determination and commitment.
Clarification and Participation: Understanding directions is key. They ask for guidance if directions are unclear, valuing open communication and seeking clarity.
Commitment to Excellence: They put their best effort into every assignment, channeling their abilities to excel and strive for their personal best.
Parent's Involvement: Parents, your role is invaluable in this partnership for growth:
Optimal Environment: By creating a conducive study space, you empower your child to focus and excel.
Encouragement and Support: Your words and suggestions are powerful motivators. By offering guidance and cheering on your child's efforts, you inspire growth.
Open Communication: Questions? Reach out! Your engagement in your child's education is highly valued, and we're here to provide clarity and guidance.
Exploration and Enrichment: Your role in expanding your child's horizons is monumental. Through reading, exploration, and shared experiences, you foster a love for learning.
Positive Reinforcement: By praising effort and accomplishments, you instill confidence and celebrate the joy of achievement.
Expectation of Excellence: Your belief in your child's potential drives their pursuit of excellence.

Internet Use

Our students have access to the internet to explore various sources of information.   We have installed filtering software to block out web sites that contain illegal, offensive, defamatory and inaccurate information.  All students are required to sign the Internet Use Policy  agreeing to behave appropriately when using the school network and refrain from bypassing the filtering software.
Library

The FBCS Library contains books for all age groups.  The books can be checked out for a one-week period.  Please check your child’s library books to ensure that they are not overdue.   An overdue fee of 10 cents per book per day will be charged.  Students will be charged for lost books based on the replacement value of the book.

Report Cards/Grading Periods

Information Grading and Reporting 

A Year in Four Grading Periods: 
Our school year is divided into four grading periods, each providing an opportunity to track your child's growth and development. Report cards will be your window into their progress, and we want to keep you in the loop.

Stay Connected with R.O.A.R.: 
Be sure to keep an eye on our weekly R.O.A.R. communication newsletter – it's your compass for all the latest updates and information about grading periods and grade reports.

A Special Start: 
The first report card of the year kicks off with a special moment. At the end of Quarter One, we look forward to connecting with you at the parent/teacher conference. This is a must-attend event, where we discuss your child's progress and set the stage for a successful year ahead.
Connecting Through Email: 
We're all about convenience and keeping you well-informed. All report cards will be sent straight to your email, making it easy for you to stay engaged with your child's academic journey.
Parental Partnership: 
Your role as a parent is key in this process. We recommend taking time to:

Review the report card together with your child, celebrating their achievements and offering encouragement when they're tackling new challenges.

Reach out to your child's teacher if you want to dive deeper into the report card insights.

A Final Note: It's worth noting that to ensure your child's report card is in their hands, any outstanding school bills should be taken care of.

Tutoring / Lessons
Education
We offer tutoring to children in any subject at an additional cost outside of school hours.
If your child requires a tutor, contact the Office and they connect you with our list of tutors.   
Music
We offer musical tutoring/lessons to children. Please contact the school office if you are interested in musical tutoring for your child. 
Communication
Parent Orientation
Parents of new FBCS students are encouraged to attend Parent Orientation night at the beginning of each school year.  This meeting allows parents to meet their child’s teacher and to receive information concerning curriculum, goals, and activities for the year.

Parent-Teacher Conferences
Home-School Connections: Welcoming Positive Interactions

Celebrating Collaborative Conversations:

We are excited about the opportunities for connection and growth that Parent-Teacher Conferences offer. These conversations serve as milestones in your child's educational journey and are eagerly anticipated by both educators and parents alike.

Mandatory Conference:

One key event in the year is the mandatory Parent-Teacher Conference, thoughtfully scheduled toward the end of the first quarter. This occasion marks a pivotal moment to reflect on your child's progress. You will receive your child's first quarter report card during this conference, allowing us to share and celebrate achievements together.

Ensuring Engagement:

Attendance at this conference is a valuable opportunity for you to actively engage in your child's learning experience. However, if circumstances prevent your attendance, we kindly request that you coordinate the pickup of your child's report card with us. Your child's teacher will be in touch to provide guidance regarding the time and location of the meeting.

Ongoing Conversations:

We understand that meaningful conversations between parents and teachers are crucial throughout the year. These dialogues provide insight into your child's performance, behavior, and progress, promoting a holistic understanding of their development.

Open Doors for Discussion:

If you desire to set up a meeting with your child's teacher, school vice principal, or principal, please feel free to reach out to the school office. Your proactive involvement is valued, and we are here to support you in every step of your child's educational journey.
Communication from teachers
Our teachers communicate via email or in the learning platforms.   Concerning individual students, teachers will reach out on an as needed basis regarding academics, behavior, or other matters..  
Conduct & Student Life

Attendance Policy and Procedures

FBCS expects students to be in regular attendance and on time for school.  Research confirms that punctuality and good attendance are crucial for students to benefit from education. Each class period contributes significantly to the curriculum objectives of FBCS and the instructional program is progressive and sequential.

The Education Law (2016) establishes that the parent or legal guardian of any child of compulsory school age must ensure that the child receives full-time education suitable to the child’s requirements by attendance at school or otherwise provided for.  At FBCS we expect all students to be in attendance every day the school is open as stated in the Education Law unless the absence is caused by illness or another unavoidable cause.

Definitions:

Absence: Missing ½ of a day of school

Excused absence: Time away from school that has either been pre-approved by administration for a serious reason or is approved as soon as the child returns to school if the emergency precluded pre-approval.

Unexcused absence: Any absence not defined as excused is counted as unexcused. All actions that result from disciplinary action such as suspension, are counted as unexcused.

Tardy: Being 10 minutes late for the school day.

Excused tardy: A tardy may be excused by the teacher for a serious reason, but the student must either be accompanied by a parent or must bring a signed note from their parent.

The student will still be recorded as tardy, but a note will be added with the reason for being late.

Unexcused tardy: Any tardy not deemed to be excused by the teacher.

Three unexcused tardies equal one day of unexcused absence.  Tardies are totaled each month and if there have been more than three, parents will be notified.

Absences

· Students are expected to attend school every day according to the school calendar.

· If there is an emergency and the student cannot attend, parents are expected to call the school office (not the teacher) as soon as possible. The school office will relay the information to the class teacher.

· Students who have unexcused absences for 10 or more days in a Quarter will be reported to the Department of Education Truancy Officer.

· Students who miss 3 days of school due to illness must return with an official doctor’s note in order for the absence to be excused. 

Tardiness

· Students are expected to arrive at school and be in class by 7:55 a.m. each day.

· Students who arrive at 8:10 a.m. or after will be considered late and must report to the school office to sign in.  Parents must bring the student to the office or send a written note stating the reason for the tardy arrival.

· The homeroom teacher has the final decision on whether a tardy is deemed to be excused and will annotate the attendance record if necessary.

· If a student is late three times in a quarter, parents will be notified in writing that students are approaching the quarter limit.

· If a student is late six times in a quarter, parents will be notified by letter that students have reached the quarter limit and parents will be invited for a conference with the deputy director to discuss their child’s attendance.

Leave during the school day

· No student is allowed to leave the school campus without being signed out by a parent. A book will be available at the school office.

· If a student becomes ill, the student must notify the teacher.

· The teacher will notify the school office who will contact the parent or emergency contact before any other action is taken

· The student will be taken to the office where he/she will remain until a parent comes to sign the child out.

· Please ensure that your child’s emergency contact information is up to date.

· If the student returns to school that same day, the parent is required to sign the student back in.

School Uniform and Hair Policy

Boys and girls are both expected to wear the FBCS uniform and to wear it appropriately.  They are 

expected to wear the PE uniform on days when their class is scheduled for PE.

Girls:

· Khaki skorts at knee length and the FBCS uniform shirt. Both are available at the school.

· Khaki pants may also be worn. These can be purchased locally or overseas.

Boys:

· Khaki shorts or pants and the FBCS uniform shirt. Shorts and pants may be purchased locally or overseas

· Pants/shorts must be plain (no ‘cargo’ shorts/pants) and must not be oversized and must be worn at the waist.

· Black belts must be worn at all times. Belts are optional for Kindergarten and Grade 1.

Shoes:

· Uniform days: solid black shoes.

· PE days: Any color, plain trainers/ sneakers. No flashing soles.

Socks: 

· Plain white or black  socks on uniform and PE days. 
PE Uniform: 

· Black soccer shorts and the FBCS PE T-shirt – all available at the school office.

Hair:

· Must be maintained in a healthy manner and must be well-kept, tidy and appropriate to the wearing of school uniform.

·  If hair is long it must be worn tied back for safety reasons.

· Hair must be natural in color.

· No extreme hair styles such as mohawks or shaved lines or words.

· No beads are to be worn in the hair.

Exceptions:

From time to time a situation may arise where an exception is required to an aspect of this policy. In such a case the parent must communicate with the Director in writing.
Free Dress Day:

The first Friday of every month is designated as Free Dress Day.  If the first Friday is a holiday, then the second will be used.  Students may dress out of uniform on that day only.

Students are asked to contribute CI $1.00 toward a fund-raiser if they dress casually on Free Dress Day.  Students are expected to wear their uniforms if they do not bring any money to school that day.  Clothing must be modest in style. No bare midriffs or bare backs. No spaghetti straps or short shorts, skorts or miniskirts.  No flip-flops or backless shoes. 
Consequences for Infractions

Students in violation of the dress code will be sent to the office and will be required to call home for a change of clothes. Only after the student is dressed appropriately may the student return to class. Time missed from class for this infraction is unexcused. Dress code interpretation is at the discretion of the school administration.
Telephone Usage
Children are only allowed to use the telephone in the school office for emergencies. If your child is sick, you will be contacted by the office staff.   If you need to contact your child during school hours, please call the school office and leave a message.  We will contact your child with your message.
School Activities

Assemblies

Whole school assemblies will be held at various times during the year.  Parents are invited to all school activities, including assemblies.  

Chapel

Chapel takes place in the gym every Monday morning and students are divided into two sessions.   We use the time to pray, sing praise songs, read Bible verses and to learn a scriptural lesson.  We encourage our children to come expectantly, looking for God and asking him to help them grow in the Christian life.  We encourage parents to attend chapel as desired.   

Clubs

In our effort to provide opportunities for growth for the whole child, we offer after school clubs for students.  Clubs are held after school from Monday to Friday, and the cost varies according to the club. The school office will be able to provide you with the club schedule for the first term which will give you the cost of each, the start and finish times of each club and the duration.

If you are late picking up your child from an after-school club, the supervising teacher will take him/her to our After- School Program.  You will be charged additionally for this service.

To register your child for a school club:

· Check with the school office for the list of clubs.

· Complete and sign the Club Registration form.

· Make your check payable in the required amount to the FBCS and submit it to the school office
School Policies
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Introduction:
Internationally, gender-based discrimination in education is recognised as both a cause and a consequence of deep-rooted disparities in society. Globally, factors such as pregnancy, gender-based violence, harmful practices (such as early marriage), and discriminatory education laws, policies, and practices still prevent millions of girls from enrolling, completing and benefitting from education. (UNESCO)
The Cayman Islands Constitution Bill of Rights, Section 20, provides that every child in the Cayman Islands has the right to a primary and secondary school education. That provision must be in accordance with Section 16 for Non-Discrimination. Government “shall not treat any person in a discriminatory manner
. . . on any ground such as sex, race, colour, language, religion, political or other opinion, national or social origin, association with a national minority, age, mental or physical disability, property, birth or other status.”
Additionally, the Cayman Islands has been a signatory to the United Nations Convention on the Rights of the Child (UNCRC) since 1994, meaning that the Cayman Islands has promised to protect children’s rights. Article 2 of the UNCRC indicates that “the rights set out in the UNCRC apply to every child (everyone under the age of 18, as per Article 1) whatever their race, colour, gender, language, religion, ethnicity, disability or any other status”, which includes pregnancy, moreover no child shall be treated unfairly for any reason. Article 4 provides a mandatory obligation on the Cayman Islands Government to do all that it can to ensure that every child can enjoy the rights of the UNCRC. Education is an express right pursuant to Article 28, providing the right to education on the basis of equal opportunity therefore, a child cannot be deprived of their right to education based on their status of being pregnant or parenting.
The Education Act, 2016 recognises the duty to promote education in accordance with the rights afforded by the UNCRC and further to provide inclusive education on an equal basis.
The Education Regulations 2017, further provide the power to regulate educational institutions in accordance with Ministry policies, to ensure fair and even handed application of policies


astly, The Gender Equality Act, 2011, prohibits any Cayman Islands educational authority providing facilities for training for employment to discriminate on the grounds of:
a) Sex, marital status or pregnancy; or
b) Any characteristic based on gender which pertains generally or is generally imputed to persons of a particular sex or marital status or pregnant state.
For the purposes of The Gender Equality Act, 2011, an “educational authority” means a body of persons administering an “educational institution”. The Education Act, 2016, defines an educational institution (EI) as a school, or an institution that provides part-time or full-time -
(i) early childhood care and education;
(ii) compulsory education;
(iii) post-compulsory education and training;
(iv) technical and vocational education and training;
(v) education to prepare for the award of any degree, qualification or certification; or
(vi) education provision for persons with special education needs and disabilities;
Aims:
This policy defines the expectations and administrative procedures regarding levels of educational support and services for students at FBCS in the Cayman Islands who are/may become pregnant and who are/may become mothers or fathers.
The spirit and intent of this policy is to ensure that the quality of education afforded to pregnant students and expecting fathers of compulsory school age is not compromised during the term of the pregnancy, nor after child-birth.
The response a student receives from school on disclosing a pregnancy may have a significant impact upon how confident she feels in being able to continue to access education; the student should be provided with support and information needed in a sensitive and appropriate manner.
It is the aim of this policy to ensure that the pregnant or school-age mother/father is kept in learning while also developing effective parenting skills. This means:
1. keeping the student engaged as long as reasonably practicable in his/her current educational programme,
2. providing educational support even if the student may not be able to attend school for a period of time,
3. regularly reviewing and monitoring students’ academic progress,
4. working with school officials to identify a suitable time to reintegrate students back into a school setting after giving birth.
5. assessing and supporting the needs of the student in his/her role as a mother/father (e.g. parenting education, financial planning, etc.).
Policy statement
Students of compulsory school age shall not be excluded, nor treated less favourably, because she becomes pregnant or has recently had a baby; nor should compulsory age students who become fathers. Pregnant and parenting students of compulsory school age shall not be pressured by staff and administrators of Educational Institutions (EIs) to leave the EI. Students of compulsory school age who are pregnant and those students who are parents, both mothers and fathers, are entitled to the same level of educational opportunity as other students. To achieve this, schools must:
1. recognise and preserve the rights of students who may become pregnant so that they may continue their education in the most inclusive environment, remaining with their peers, to the maximum extent possible, until such time that it may no longer be physically, medically or emotionally possible for the student;

2. develop flexible pathways for continued learning by implementing individual service plans;
3. broker additional services (e.g. counselling, financial support, parenting education, family planning, etc.) for these students by coordinating with external agencies;
4. recognise and preserve the rights of students who are parents in order for them to resume their education following childbirth in the most inclusive environment, with their peers, based on an individualised plan.
ROLES AND RESPONSIBILITIES:
The Ministry of Education will
Develop educational policy
Ensure that programmes and services reflected in this policy are subject to regular review
FBCS SMT will
Provide support to enable FBCS to meet policy requirements
Support FBCS in providing as needed access to additional educational services (e.g. school counselling) for school-age students who face barriers to learning because of their pregnancy and child-rearing responsibilities
Ensure that the FBCS Admin develop an action plan/Individual Service Plan (ISP) for identified student(s) at FBCS to ensure educational and pastoral support needs are met
FBCS principal will designate a staff member1 to2
· Create an action plan/Individual Service Plan (ISP) to ensure educational and pastoral support needs are met
· Track and maintain contact with pregnant and parenting students
· Complete a risk assessment with the student including safety in lessons and unstructured time (see Appendix 1 Guidance)

· A student may wish to keep the pregnancy confidential for as long as possible, key staff including first aiders should be briefed appropriately and know where to access emergency information should the need arise

· Ensure adherence to anti-bullying policies, with an awareness that students who are pregnant/parenting may be susceptible to bullying/isolation
· Manage attendance/absence (see Appendix 2 Guidance)
· Promote awareness of the range of education pathways and the support available
· Coordinate with community agencies to support pregnant and parenting students
· Monitor and review provision and practice in their schools
· Ensure provision of age appropriate child safeguarding and relationship education (including education about contraception as a means to reduce the incidence of pregnancy) and relevant life skills in regard to responsible relationships.
· Oversee the implementation and monitoring of this policy.
NB: Ideally, this role would sit with a School Counsellor or Pastoral Staff member who is able to build rapport with both the child and the family
School staff will
· Effectively collaborate with the principal in regard to the implementation of the policy
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When a person has been targeted, follow the 10 Steps to Safety:

1. Validate the individual’s right to physical and emotional safety: “You have a right to
feel emotionally and physically safe, and we will help you be sure you can have that.

2. Share your experiences with bullying (as a target or bystander) (if applicable). It can
help the individual not feel so alone; they might be surprised to learn that an adult they
respect could have been targeted.

3. Ensure there is nothing wrong with the target: “You've done nothing to deserve this;
the individual exhibiting bullying behaviors is at fault ™

4. Validate feelings. “That must hurt. T remember how hard that was when T was

5. Provide protection. For a student, provide increased adult supervision of the young
person throughout their day build a protective peer netwwork around them through cross-
age buddy pairing

6. If you're the parent, tell the school what's happening. With the school, you can
develop an action plan

7. Talk to parents of both targets and individuals exhibiting bullying
behaviours: Talking to parents of individuals exhibiting bullying behaviors should be
done by the school, not the target's parent(s}. It might escalate the behavior for a parent
to go directly to the parent(s) of an individual exhibiting bullying behavior.

8. Get the target and individuals exhibiting bullying behaviors o help, Counseling may
be necessary for both parties. Help both parties develop social skills and learn new
behaviors. Reassure the target that she did nothing to create the problem; explain a few
way's you can help them to be more effective in the situation and make friends and allies.

9. Speak to the individual exhibiting bullying behaviors in private. Be firm about what
is acceptable and unacceptable behavior.

10. Intervene immediately. Waiting to deal with a problem might be interpreted as an adult
condoning it. Instead, build empathy by focusing on bystanders and their role in
protecting and intervening when safe.

‘What Not To Do!

1. Do not tell the person heing bullied to: “Toughen up!”, Fight back, “Just avoid
him/her.”, Try to solve the problem themselves

2. Do not confront the individual exhibiting bullying behaviors or the target in front of

their peers. Research shows this sort of attention might worsen the problem by elevating

the individual exhibiting bullying behaviors' prestige and sense of power and diminishing

the person being bullied.

Do not ignore the incident. Inaction will be perceived as condoning it

4. Do not try to mediate the problem between a target and an individual exhibiting
bullying behaviours. The power imbalance makes this approach very ineffective and
unsafe





1 In Government Schools, the designated staff member is the Ma Deputy Principal (Pastoral) and/or Special Educational Needs Coordinator (SENCO)

ADMINISTRATIVE PROCEDURES:
1. Each school will identify a member of staff who will oversee the implementation and monitoring of the policy as per the “Roles and Responsibilities” section above.
2. When receiving a report of suspected pregnancy:
a. A referral must be submitted to the Multi-Agency Safeguarding Hub (MASH), following the Educational Institution’s Child Abuse and Neglect Reporting procedures.
b. The designated staff member will make contact with the student and encourage her/him to tell
her/his parent or guardian if that has not yet occurred. This information must be treated in strictest confidence with other staff members and sould be shared only on a confidential and need-to-know basis.

· The student must be adequately supported with informing her/his families and this will be done in consultation with the MASH to ensure that any potential issues around Child Sexual Abuse and Exploitation are addressed appropriately by the relevant
agencies.
c. The School Principal is informed.
d. The designated staff member will arrange a case conference to develop an action plan/ISP
for the pregnant student and father to be. Relevant representatives from the school, parents, and the student should participate in the conference. Additional participants based on the needs of the child  may be: Health Services Authority personnel, DCFS Social Worker, and a Family Support Unit Police Officer (if the matter is under police investigation). The action plan/ ISP should detail the student’s current social service, health, and learning needs. 
Objectives should establish outcomes of proposed interventions on behalf of the student and clearly cite the agency responsible for supporting those outcomes. The action plan/ISP will detail which areas of       educational provision will be continued during the pregnancy, maternity leave and    immediately following the birth – this may include distance learning (see Appendix 3 Guidance).It also will include an educational reintegration plan, including plans for childcare and for the provision of additional services which would provide the student with an opportunity to catch up on missed instruction.
The action plan/ISP for fathers must give consideration to how best to support the student with carrying out his role as a father. This could include remote or flexible learning.
The designated staff member schedules monthly review dates for the plan so that participants can monitor progress and revise the plan as necessary.
More regular reviews may be necessary, particularly around the student’s third trimester where significant changes may occur on a weekly basis.
The designated staff member ensures provision of support for the student and referral to external agencies should the student lose the baby.
There should be flexibility around when students return to formal education after giving birth. The process to be followed, overseen by the designated staff member, should include:
Students will have a post-natal health check to ensure they are medically fit to return to education. If students are breast-feeding, enough time should be allowed for a feeding schedule to be established. Students should, under normal circumstances, be expected to return to classes between 6 – 18 weeks after giving birth.
School leaders are required to provide a safe space for breast-feeding mothers should there be a need for breast-pumping or breast-feeding while at the Educational Institution.
Once these criteria are met, a reintegration case conference (arranged by the designated staff member) will be held to review and revise the student’s action plan/ISP. The plan should continue to be in place and reviewed until such time as the team believes that support for the student is no longer required.
3. The designated staff member continues to work with the student, in conjunction with partner agencies, to provide ongoing education regarding child safeguarding and healthy, safe relationships. This must include education about contraception as a means to reduce the incidence of additional pregnancies, as international research has shown that as many as 25% of teenage mothers have a second child within 24 months of their first baby.3

3 https://healthresearchfunding.org/22-important-unplanned-teenage-pregnancy-statistics/
Serious Incident Recording and Reporting: 

A guidance document for schools and early childhood care and education centres
Introduction:

This guidance document serves to provide all schools, early childhood care and education centres (‘centres’), their governing bodies, and the Department of Education Services (DES), with guidance for transparency, consistency and effectiveness in the implementation of the National Policy for Serious Incident Recording & Reporting. The document sets in place standards and procedures for the recording and reporting of all serious incidents in schools and centres.
Purpose:

This guidance document is intended to be utilized along with the National Policy for Serious Incident Recording and Reporting to support the DES, all schools, and centres (public and private), and their governing bodies in managing, recording and reporting of all serious incidents.  The key phases for response to a serious incident or emergency will be outlined in this document.  

School and centre leaders and staff are encouraged to familiarise themselves and have a clear understanding of the policy, (National Policy for Serious Incident Recording and Reporting) and this guidance document at the beginning of each academic year and updated as warranted prior to its use. 

This guidance document will outline the five phases of response and action to be taken in the event of a serious incident in schools / centres or outside of schools.  The five phases are:

1. Identify and Respond

2. Notifying parents and guardians / care givers
3. Investigate and Record

4. Report

5. Review, Analyze, Learn and Close

Definition of a Serious Incident

The Ministry of Education ascribes to the following definition of a serious incident.  The serious incident is one that:

1. Is an event where there is risk or occurrence of direct or indirect serious impact of harm or injury* that threatens the safety, health, or well-being of a student or staff on the school / centre grounds or outside of the school / centre.

2. It is a serious event that threatens the continuity of the school operating in its normal every daily fashion.

3. Any serious event that causes damage to the security or property of the school / centre, grounds or are associated functions related to the school / centre.

Examples of a Serious Incident

Some examples of serious incidents, but not limited to, are: 

·  Any incident requiring evacuation procedures, e.g. fire, explosions, gas leak, notification of a bomb on school grounds.

·   Serious injury or death (including sporting, or play injury, suicide, and murder) of a student, staff member, or another member of the school community which requires ambulance services 

· A significant incident occurs while a group of students is away on camp or excursion, e.g., serious injury, lost student(s) or staff. 

· A major traffic incident that involves a group(s) of the school’s students or staff.

· A person who produces a weapon with the likelihood of violence to students, staff, or school visitors. 

· Destruction of part or whole of the school (e.g., fire) 

· Students witnessing serious injury or death 

· Unusual or unfavorable media attention 

Rating and Responsibilities of Incidents and Accidents:

Utilizing a traffic light system: 

	Green
	The school / centre leader, any other senior leaders or temporary leader that has been delegated, or teaching staff, manages everyday bump, bruise requiring visit to nurse (if available) 

	Yellow
	The school / centre leader, any other senior leaders or temporary leader that has been delegated, manages disruption or local non-threatening incident

	Red
	The school / centre leader, manages serious threatening incident producing harm, injury, risk of disruption to school continuity or security


Figure 1

The school / centre leader, or delegated leader in his / her absence is the person responsible for managing, recording and reporting of serious incidents as those outlined in the red zone in Figure 1 (above).  The school / centre leader may delegate this responsibility to another staff member in his/her absence.  However, it is recommended that this delegation be to another member on the school leadership team.  It is very likely, the school / centre leader may not be at the exact location of the actual serious incident.  

The school / centre Policy for Serious Incident Recording and Reporting and related procedures should be reviewed annually at a minimum to ensure accuracy and understanding.  The following 5 phase system should always be implemented when responding to a serious incident.   The overall management of creating protocols and managing the system is the senior leaderships’ responsibility.  The school / centre leader will determine the necessary support needed from outside agencies depending on the severity of the serious incident.

Phases for Handling Serious Incidents:

Phase 1: Identifying and Responding to Serious Incident

When a serious incident is observed or identified by a student, staff member, leadership team member, family member or any other person associated with the school / centre, the immediate response is to ensure safety.  Ways of ensuring safety may include:

· Assessing the safety of the situation / location (this may be dynamic)

· Remove students, staff or all other outside parties from sources of danger ( e.g. serious accident, contagious disease or threat of harm or injury) as much as possible from the risk to a designated ‘safe’ area

· If warranted, call 911 and begin administering necessary first aid or an emergency response

· Following the incident provide support services to students, staff, or outside parties that witnessed the event.

Phase 2: Notifying Parents / Guardians or Significant Others of the Serious Incident    

School / centre leaders are required to notify parents / guardians or significant other immediately or as soon as possible thereafter the serious incident.  The notification preferably should be by telephone, by face-to face meeting, or in writing.  The notification should provide the following:

· A notification confirming that the student or staff was involved in the serious incident and the nature of the event

· An explanation and description of the injury or exposure sustained by the student, staff and/or property damage

· An explanation of what steps were taken by the school / centre and the outcome at the conclusion of the serious incident (E.g. first aid administered, medical professional involved, ambulance called, class or students being placed in quarantine)

·  Recommendations should also be given to the parents / guardians or significant other for what is suggested as their next steps if warranted, and with whom they should follow-up.

Phase 3: Investigate and Record

Record incident on a recording template (see Appendix 2 for exemplar).  If evidence is collected from the scene (i.e. photos), this should be preserved and accompany the report to the relevant bodies.  The school / center leader is responsible for managing the collection of witness incident records and filling out the record of the event as well.  If there are multiple witnesses to the serious incident, each party should fill out a separate record and the school / center leader should interview each witness to preserve the integrity of the record.  This investigation may trigger what other services may be necessary to be contacted by the school / center leader e.g. RCIPS.    

Phase 4: Reporting

All serious incident records have the potential to be subpoenaed (ordered to appear in court), hence incidents should be reported to the school / centre governing body, who will in turn liaise with relevant Ministries and departments for follow-up if so required.  Subsequently, it is recommended that the school / centre governing body, maintain a record of the serious incident for the duration of at least 6 years which is the statute of limitation within the Cayman Islands’ Law.  The Ministry of Education, the school / centre governing body, will also decide the course of action for the release of any information reported or recorded to the press or media.

Phase 5: Review, Analyze, Learn and Close

The school / center leaders are to review and set in place procedures for follow-up care where necessary to support the students and families in the school / centre community.  This may include counseling or contacting relevant services as needed.  This judgement is left to the school / center leader’s discretion.

All incidents should be recorded and maintained to support analysis and future actions relative to serious incidents to best identify cause and effect as well as to better inform relevant needs for training, systems, and procedures where necessary to reduce the risk. 

The school/center governing body, will make a decision on the ‘closing’ of a serious incident and ensure the storing of all records related to the serious incident. 
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1.
INTRODUCTION

1.1
At First Baptist Christian School, we believe that students need to be safe, know how to behave, and know that the adults around them are able to manage them safely and confidently.  The use of physical intervention should only be needed for a very small minority of students, and on such occasions acceptable forms of intervention are to be used.

1.2
The majority of students behave well and conform to the expectations of our school.  We have a responsibility to maintain an effective behaviour policy that encompasses preventative strategies for tackling inappropriate behaviour in relation to the whole school, each class, and individual students.

2.       Definitions of ‘physical intervention.’

2.1 The term ‘physical intervention’ covers the broad range of actions used by most teachers at some point in their career that involve a degree of physical contact with students. 

2.2 ‘Non-restrictive physical interventions’ generally refer to the use of force to control students through either passive physical contact, such as standing between students or blocking a student's path; or active physical contact such as leading/guiding a student by the arm out of a classroom or away from danger. 

2.3 ‘Restrictive physical intervention (RPI)’ refers to circumstances where a member of staff uses force intentionally to restrict a child’s movement against his or her will.  It is typically used in more extreme circumstances, for example when two students are fighting, or when a student is intent on assaulting another person or causing criminal damage.

3
The Law

3.1
Ministry of Education Guidance on ‘The Use of Physical Intervention In Schools’ highlights the following circumstances, which are in line with the Education Law (2016) 11,(30).  A member of staff who has used appropriate safe handling will have a good legal defence to support their actions if their actions were necessary, reasonable and proportionate in the circumstances for the purpose of preventing a student from doing, or continuing to do, any of the following:

a. committing an offence, or, if the student is not capable of committing an offence by reason of age or diminished capacity, doing or continuing to do something which, had the student been old enough to commit an offence or had legal capacity to do so, would be an offence; 

b. causing danger, personal injury or death to, or damage to the property of, any person, including the relevant student; or 

c. prejudicing the maintenance of good order and discipline at the school or any educational activities or provision associated with the school.

3.2
Staff should not hesitate to act in an emergency once they follow this guidance.  Indeed, staff have a duty to safeguard the welfare of all students in their care.

3.4
There is no legal definition of ‘reasonable force’.  However, there are two relevant considerations:

· The use of force can be regarded as reasonable only if the circumstances of an incident warrant it.

· The degree of force must be in proportion to the circumstances of the incident and the seriousness of the behaviour or consequences it is intended to prevent.

3.5
School staff should understand the definition and implications of utilising other methods of intervention, such as: withdrawal; the use of ‘time-out’; and in the case of seclusion, locking doors or holding door handles to ensure safety.

· Withdrawal involves removing the person from a situation which causes anxiety or distress, to a location where they can be continuously observed
· Time out restricts the student’s access to all positive reinforcements as part of a behavioural programme
· Seclusion is where a person is forced to spend time alone. This is defined as the locking of doors to restrict an individual to a room for safe-guarding. This method should only be considered in exceptional circumstances.    The right to liberty is protected by the Cayman Islands Bill of Rights and should always be proportionate to the risk presented by the student.  For example it would be an offence to lock a person in a room, except in an emergency situation where locking a door may be a temporary measure while seeking assistance or protecting the individual from harm.
3.6
All staff have signed a ‘Physical Intervention Declaration Form’ to highlight that they have been made aware of and have read National, Ministry and School Policies relation to Physical Intervention in Schools. 
4.
When the use of physical intervention may be appropriate 
4.1
At First Baptist Christian School physical intervention will only be used when all other strategies have failed, and therefore only as a last resort.  However, there are other situations when physical handling may be necessary, for example in a situation of clear danger or extreme urgency.  Certain students may become distressed, agitated, and out of control, and need calming with a brief physical intervention such as guiding away.  The safety and well-being of all staff and students are considered important.  Under certain conditions this measure must be an over-riding factor.

5.
Who may use physical intervention?

5.1
Here at First Baptist Christian School the School Leader has empowered the following members of staff to use physical intervention:

· Teachers and other persons, who form the school management team, have permanent authorisation.

· Named members of staff such as support staff, administrative workers and security guards have been given authorisation to use reasonable force if a circumstance should arise in which immediate action should be taken.

· Everyone has the right to use reasonable force to prevent actual or potential injury to people or damage to property (Under Common Law). Injury to people can include situations where a child’s behaviour is putting him or herself at risk.
5.2
We take the view that staff should not be expected to put themselves in danger, and the removal of other students and themselves from risky situations may be the advisable thing to do.  We value staff efforts to rectify what can be very difficult situations and in which they exercise their duty of care for the students.

6.
Planning for the use of physical intervention
6.1
Staff will use the minimum force needed to restore safety and appropriate behaviour.  

The principles relating to the intervention are as follows:

· Physical intervention is an act of care and control, not punishment.  It is never used to force compliance with staff instructions.

· Physical intervention will only be used in circumstances when one or more of the legal criteria for its use are met.

· Staff will physically intervene only when there are good grounds for believing that immediate action is necessary and that it is in the student’s and/or other students’ best interests for staff to use physical intervention techniques. 

· Staff will take steps in advance to avoid the need for physical intervention through de-escalation, dialogue and diversion.  The student will be warned, at their level of understanding, that physical intervention will be used unless they cease the unacceptable behaviour

· Only the minimum force necessary will be used

· Staff will be able to show that the intervention used was a reasonable response

· Every effort will be made to secure the presence of other staff, and these staff may act as assistants and/or witnesses

· As soon as it is safe, the physical intervention will be relaxed to allow the student to regain      self-control

· A distinction will be maintained between the use of a one-off intervention which is appropriate to a particular circumstance, and its use repeatedly as a regular feature of individual student’s ‘Risk Assessment and Management Plan’.

· Escalation will be avoided at all costs, especially if it would make the overall situation more destructive and unmanageable

· The age, understanding, and competence of the individual student will always be taken into account

· In developing a Risk Assessment and Management Plans (RAMP), consideration will be given to approaches appropriate to each student’s circumstance

· Procedures are in place, through the pastoral system of the school, for supporting and debriefing students and staff after every incident of physical intervention incident, as it is essential to safeguard the emotional well-being of all involved at these incidents

7.
Acceptable forms of intervention

7.1
At First Baptist Christian School there are occasions when staff will have cause to be in physical contact with students for a variety of reasons, for example:
· to comfort a student in distress (so long as this is appropriate to their age)

· to gently direct a student

· for curricular reasons (for example in PE, Drama etc.)

· in an emergency to avert danger to the student or students

· in rare circumstances, when physical intervention is warranted

7.2 In all situations where physical contact between staff and students take place, staff must consider the following:

· the student’s age and level of understanding

· the student’s individual characteristics and history

· the location where the contact takes place (it should not take place in private without others present)

7.3 Physical contact is never used as a punishment, or to inflict pain.  All forms of corporal punishment are prohibited.  Physical contact will not be made with the participants neck, breasts, abdomen, genital area, other sensitive body parts, or to put pressure on joints.  
7.4 Where there is a need to repeatedly use restrictive physical intervention and/or a student has been held in a restrictive hold for over 30 minutes the ‘Emergency Assistance Protocol’ will be followed. (See Appendix 1). 

8.        Action as a result of self-defence or in an emergency 
8.1 All staff including teaching assistants, lunchtime supervisors, admin staff and the site management have the right to defend themselves from attack, providing they do not use a disproportionate degree of force to do so. Similarly in an emergency, if for example, a student was at immediate risk of injury or at the point of inflicting injury on someone else, any member of staff is entitled to intervene. A volunteer helping in school would not be expected to work with a child who is known to need physical restraint as indicated in their Safe Management Plan.
9.
Developing a risk assessment and management plan 

9.1
If a student of First Baptist Christian School is identified as requiring physical intervention, then a Risk Assessment and Management Plan (RAMP) should be completed.  This Plan will help the student and staff to avoid difficult situations through understanding the factors that influence the behaviour and identifying the early warning signs that indicate foreseeable behaviours that may be developing.  The plan will include:

· the involvement of parents/guardians and students to ensure they are clear about what specific action the school may take, when and why.

· a risk assessment to ensure staff and others act reasonably, consider the risks, and learn from what happens

· a record to be kept in school of risk reduction options that have been examined and discounted, as well as those used

· techniques for managing the student’s behaviour, i.e. strategies to de-escalate a conflict, stating at which point a physical intervention may be used

· identifying key staff who know exactly what is expected.  It is best that these staff are well known to the student

· ensuring a system to summon additional support

· identifying training needs

10. 
Recording Events and Actions

10.1
All incidents involving restrictive physical intervention (RPI) are logged by the member(s) of staff involved by the end of the same day.  A Safe Management Incident Report Form is used to record incidents and the incident number is cross referenced in a corresponding log book with formatted pages.

10.2
Both the incident form and corresponding log book/file are available and regularly inspected by officers of the School Management Team (SMT).

10.3
Following incidents involving RPI, parents/guardians should be informed at the earliest possible time and where injuries occur, guidelines for health and safety must be followed.

10.4

In exceptional circumstances the School may decide not to contact a parent or legal guardian:

(a) if it appears that doing so would be likely to result in significant harm to the child; or

(b) if it appears that there is no parent or legal guardian of the child to whom the incident could be reported without that being likely to result in significant harm to the child, a report of the incident will be made to the Department of Children and Family Services. 

11.
Guidance and training for staff 

11.1
Guidance and training is essential in this area.  Therefore we at First Baptist Christian School have adopted the  C-SMARRT-6 hr training by Sean Cahill (MEYSAL) which is tailored to the specific needs of the school and students.  All staff are expected to be fully conversant with the school’s guidelines on the use of physical intervention and should share good practice in an open manner.  

11.2
The Principal should maintain a register of staff who have completed training in safe handling and ensure that refresher courses have been provided within the necessary time limit.

12.
Complaints

12.1
The need for complaints will be avoided once this policy is adopted and parents are kept informed as they partner with the school.  Any complaint arising from a physical intervention incident will be considered in the light of existing statutory routes of investigation such as:

· disciplinary procedures

· child protection procedures

· school complaints/procedures

Emergency Assistance Protocol – Behavioural Emergencies
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FBCS Policy on Searching, Screening and Confiscation

Policy on Searching, Screening and Confiscation

1. PURPOSE
1.1
This policy outlines guidance for staff and authorised staff on searching students and the retention and disposal of items that have been confiscated in accordance with Ministry of Education’s Guidance on Searching, Screening and Confiscation. This policy applies whenever students are in the care of the school, including on school trips or in training settings. 

2. AIM
2.1
The central aim of this policy is to support staff in undertaking their duty to promote and maintain an orderly environment and to enable the School to carry out its duties to safeguard and promote the welfare of children by ensuring that dangerous, illegal or disruptive items are removed from students and disposed of safely and lawfully. 

2.2
This policy also aims to clarify the circumstances in which searches will take place and what will happen to items confiscated by staff. 

3. SEARCHING 
3.1
The Principal and authorised staff have a statutory power to search students or their possessions, without consent, where they have reasonable grounds for suspecting that the student may have a prohibited item. Prohibited items are: 

· an offensive weapon, prohibited weapon or restricted weapon as outlined in the Penal Code (2013 Revision)

· a controlled drug as outlined in the Misuse of Drugs Law (2014 Revision

· a stolen article

· other items include:

a) Alcohol, tobacco, smoking paraphernalia such as lighters, pipes and electric cigarettes.

b) Fireworks and pornographic images.

c) Any article that the member of staff reasonably suspects has been, or is likely to be, used to commit an offence, or
d) To cause personal injury to, or damage to the property of, any person (including the student). 
3.2
The Principal and authorised staff can also search for any item banned by the school rules which has been identified in the Code of Conduct as an item which may be searched for. 

4.
CONFISCATION 
4.1
School staff can seize any prohibited item found as a result of a search.  They can also seize any item, however found, which they consider harmful or detrimental to school discipline. 

5. 
SCREENING 
5.1
The Principal and authorised staff can require students to undergo screening by hand-held metal detector (arch or wand) even if they do not suspect them of having a weapon and without the consent of the students. Schools’ statutory power to make rules on student behaviour and their duty as an employer to manage the safety of staff, students and visitors enables them to impose a requirement that students undergo screening. 

6.  SEARCHING WITH CONSENT 
6.1
Any member of the school staff can search students with their consent for any item.  Staff are not required to have formal written consent from the student for this sort of search – it is enough for the teacher to ask the student to turn out his or her pockets or if the teacher can look in the student’s bag or locker and for the student to agree. 

6.2
If a member of staff suspects a student has a banned item in his/her possession, they will instruct the student to turn out his pockets or bag and, if the student refuses, the staff member can apply an appropriate punishment as set out in the school’s Behaviour Management Policy. 

6.3
A student refusing to co-operate with such a request raises an elevated level of concern and it would be appropriate for a senior member of staff to be called to support with the situation.  A decision at this point will be made about whether a search without consent is an appropriate action. 

7. SEARCHING WITHOUT CONSENT 
7.1
At First Baptist Christian School, authorised staff have the power to search without consent for: 

· Knives or weapons, alcohol, illegal drugs, drug paraphernalia and stolen items;  

· Tobacco and cigarette papers, smoking paraphernalia such as e-cigarettes, fireworks and pornographic images; 

· Any article that the member of staff reasonably suspects has been, or is likely to be, used to commit an offence, or to cause personal injury to, or damage to property; and 

· Any item banned by the school rules which has been identified in the rules as an item which may be searched for. 

7.2
The staff member conducting the search will be the same sex as the student being searched. There will be a witness (also a staff member) and, if at all possible, they will be the same sex as the student being searched.  

7.3
Staff members can only undertake a search without consent if they have reasonable grounds for suspecting that a student may have in his or her possession a prohibited item.  The staff member must decide in each particular case what constitutes reasonable grounds for suspicion.  For example, they may have heard other students talking about the item or they might notice a student behaving in a way that causes them to be suspicious. 

7.4
In the exceptional circumstances when it is necessary to conduct a search of a student of the opposite sex or in the absence of a witness, the member of staff conducting the search should bear in mind that a student’s expectation of privacy increases as they get older. 

8. UNDERTAKING THE SEARCH 
8.1`
The person conducting the search may not require the student to remove any clothing other than outer clothing. ‘Outer clothing’ means clothing that is not worn next to the skin or immediately over a garment that is being worn as underwear but ‘outer clothing’ includes hats, shoes and jackets. 

8.2
A student’s possessions can only be searched in the presence of the student and another member of staff, except where there is a risk that serious harm will be caused to a person if the search is not conducted immediately and where it is not reasonably practicable to summon another member of staff. 

8.3
‘Possessions’ means any goods over which the student has or appears to have control – this includes desks, lockers and bags. 

1.4 Members of staff can use such force as is reasonable given the circumstances when conducting a search for knives or weapons, alcohol, illegal drugs, stolen items, tobacco and cigarette papers, fireworks, pornographic images or articles that have been or could be used to commit an offence or cause harm. Such force cannot be used to search for items banned under the school rules. 

9. AFTER THE SEARCH 
9.1
The member of staff can use their discretion to confiscate, retain and/or destroy any item found as a result of a ‘with consent’ search so long as it is reasonable in the circumstances. Where any article is thought to be a weapon it must be passed to the police. 

9.2
A staff member carrying out a search can seize anything they have reasonable grounds for suspecting is a prohibited item or is evidence in relation to an offence. 

· Where a staff member conducting a search finds alcohol, they may retain or dispose of it. This means that schools can dispose of alcohol as they think appropriate but this should not include returning it to the student. 

· Where they find controlled drugs, these must be delivered to the police as soon as possible but may be disposed of if the person thinks there is a good reason to do so. 

· Where they find stolen items, these must be delivered to the police as soon as reasonably practicable – but may be returned to the owner (or may be retained or disposed of if returning them to their owner is not practicable) if the person thinks that there is a good reason to do so. 

· Where a member of staff finds tobacco, cigarette papers or smoking paraphernalia such as pipes an e-cigarettes they may retain or dispose of them. As with alcohol, this means that schools can dispose of such items as they think appropriate but this should not include returning them to the student. 

· Fireworks found as a result of a search may be retained or disposed of but should not be returned to the student. 

·  If a member of staff finds a pornographic image, they may dispose of the image unless its possession constitutes a specified offence (i.e. it is extreme or child pornography) in which case it must be delivered to the police as soon as reasonably practicable. Images found on a mobile phone or other electronic device can be deleted unless it is necessary to pass them to the police. 

· Where a member of staff finds an item which is banned under the school rules they should take into account all relevant circumstances and use their professional judgement to decide whether to return it to its owner, retain it or dispose of it. Any weapons or items which are evidence of an offence must be passed to the police as soon as possible. 

10.  SANCTIONS 
10.1
The discovery of any prohibited items will result in sanctions being applied in line with the school’s Behaviour Policy. The level of sanction will be decided by a member of the school’s Senior Leadership Team, but may include one or more of the following: 

· Loss of break 

· Detention including School Detention 

· Ban from defined areas 

· Internal suspension 

· Fixed Term Exclusion 

· Application for expulsion
11. 
RCIPS SCHOOL RESOURCE OFFICER: 
11.1 Wherever possible the RCIPS resource officer for the school will be asked to lead or oversee searches having to be undertaken without consent, especially when student and parents strongly refuse. 

11.2 Where police are involved, parents will be contacted unless there are Child Protection concerns. 

11.3 Where RCIPS involvement takes place, they will follow police protocol to record the incident.  However, school recording procedure should still be maintained (see “Record Keeping” below).

12. RECORD KEEPING
12.1
Incidents that involve the screening or searching of students or confiscation of items or property will be recorded as a behaviour incident within school software, and details will be recorded in the appropriate area.  It may be necessary to take more detailed statements from various witnesses if the incident requires more serious disciplinary action. 

12.2
If a search reveals an illegal item or substance it must be logged and recorded as above.  At this point the police should also be informed and they will record events under their established procedures and protocols. 

12.3
Parents/carers do not have to be informed before a search or screening of a student takes place. However, if a student has been searched or screened, and items have been confiscated, parents/carers should be informed of this as soon as possible 

12.4
In certain exceptional circumstances it may not be appropriate to inform parents/carers i.e. if it is a criminal matter where the parent may also be involved or where, even if nothing is found, revealing the search to parents may put the child at risk of harm from the parent/carer. 

13. AUTHORISED STAFF 
The Principal has informed the School Management Team (SMT) of all staff members who are authorised to undertake searches without consent. 
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2. Introduction 

Students at First Baptist Christian School, have rights and privileges as well as responsibilities.  While the school has an obligation to provide an education for all its students, the School Leaders and staff have an expectation that students conduct themselves in a way that is respectful, responsible and supportive of the school’s positive learning environment.  Students, parents, teachers, school management, and the wider community have contributed to the development of this School Behaviour Policy, which states our expected standards in relation to appropriate and responsible student behaviour.  This policy is intended to inform staff, students and parents of the expectations, procedures and protocols for promoting positive behaviour and dealing with negative behaviour within First Baptist Christian School. 
3. Policy statement 
At FBCS, we believe that all members of the school community deserve a welcoming, supportive, respectful and inclusive learning environment, which values individual safety, well-being and the right to learn.  In particular at FBCS we realise our responsibility to provide a social learning context that is significant in influencing positive student behaviour and encourages individuals to accept responsibility for their own behaviour.  This School Behaviour Policy provides a framework for such learning.  Teachers encourage appropriate behaviour by teaching, guiding, directing, and providing opportunities for new learning to occur.

Assisting parents in the development of Godly character in their children is one of our primary goals.  It is our desire at FBCS that our students would strive to obey the scriptures.    Our key scripture verse is “Love the Lord your God with all your heart and with all your soul and with all your mind.  This is the first and greatest commandment.  And the second is like it: 'Love your neighbor as yourself.”  Matthew 22:37-39.   Character motivation, accompanied by scripture is used to positively influence behavior in the classroom.
4. Rationale and purpose 
This policy has been drawn up in accordance with the Education Law, 2016 and associated regulations.  This policy also takes into account the Ministry of Education guidance relating to student behaviour and discipline.

The purpose of the policy is to: 

1. Highlight expected, appropriate and respectful student behaviours.

2. Describe positive behaviours and associated rewards and incentives.

3. Describe violations of the School Behaviour Policy and associated interventions and consequences that may be enforced.

4. Outline the responsibilities of students. 

The rules and expectations outlined have been developed so that a combination of consistent, fair, proactive, corrective, and instructive strategies can be implemented in every classroom. Equally important to sharing what is expected of students is that school policies and practices support character development, the development of self-control and positive behaviour choices, thus ensuring teachers can teach and students can learn. As a result, students, staff, and parents all benefit.

5. FBCS Student Code of Conduct 
The expectations for students at FBCS are to be in the RIGHT PLACE, at the RIGHT TIME, doing the  RIGHT THING.


As a student I will……




5. Tiered Levels of rewards and sanctions 

As with any incident of student behaviour, school staff must exercise informed judgment about whether a student’s actions constitute a reward or sanction in relation to the Student Code of Conduct.  The tiered responses shown in table 1 and 2 provide guidance to school staff in the use of progressive interventions, both positive and negative, to change student behaviours.  School staff always have the option to use an intervention from a lower level as long as one from the prescribed level is also employed. 
Repeated chronic or cumulative offenses may require a higher tier of sanction and a referral may be made to supporting agencies. Serious violations of the Code of Conduct will result in immediate sanctions at a higher tier.
Table 1: Tiered Rewards

	TIER

1
	OPTION

	
	Tier 1 Rewards. Teachers/staff use the following rewards to recognise and reinforce positive behaviour, effort and achievement/success in and around the classroom. 

	
	· Verbal praise

· Display students work

· Tokens such as prizes, etc.

· Class group rewards
	· Post card, letter and/or certificate to parents

· Classroom privileges

· Homework pass
	· Text, email, phone call to parents.

· Classroom responsibilities

· Preferred activity time



	2
	Tier 2 Rewards. Appropriate when students have made extra effort and or behaved in a way which requires extra recognition.  Tier two rewards may also be cumulative as a result of a pre-agreed number of tier 1 rewards.  Tier 2 rewards are generally recognised through academy activities.

	
	· Student of the month awards/certificates

· Lunch with the principal


	· Reports home

· Dress down day (excluding those who have not met requirements)


	· Weekly/monthly assembly recognition



	3
	Tier 3 Rewards. Appropriate when students have made an exceptional contribution to the school, have achieved something outstanding or need recognition for services to the wider community. Tier 3 rewards may also be cumulative as a result of a pre-agreed number of tier 2 rewards.  Tier 3 rewards are generally recognised through whole school celebrations or national press releases.

	
	· School display board

· National Press report

· Termly/yearly prizes for high achievers 

· Honor Roll or Principal’s Honor Roll 
	· Principal letters, reports home

· Movie or games day


	· Termly/monthly assembly recognition

· School trips/parties for groups of students

· Dress down passes

· Whole school awards for attendance, most improved, effort and conduct


Table 2: Tiered Behaviours and Sanctions

	Level

1
	Responsibility: Teacher- Use the following interventions to help students manage behaviour in the classroom. Teachers to record offence and sanction taken in lessons using Behavior Log and Renweb.. If offence becomes a MAJOR due to intensity or frequency then intervene student and inform/refer on to Deputy Director or Vice Principal using referral form.

	MINOR

 or

MAJOR

Offence
	Cheating. Defiance. Disrespect toward others or their equipment. Disruptive behaviour. Inappropriate contact. Lying. Leaving class without permission. Misuse of school equipment. Possession of mobile electronic equipment or other prohibited items.  Refusal to attempt/complete work. Teasing/hurtful comments. Uniform infraction, Unsafe behaviour.

	Action Taken
	· Letter of apology

· Loss of privileges

· Restorative approach

· Contact parent
	· Teacher conference with student

· Reflection Paper
· In-class time-out

· Seat change

· Behaviour Report
	· Reinforcement of appropriate behaviours 

· Daily report (teacher)
· Teacher detention 

	2
	Responsibility: Teacher can deal with behaviour but must also inform/refer to Deputy or Vice Principal in writing.  Teachers to record offence in logbook and RENWEB.. Discipline Referral form is used. 

	MAJOR

Offence
	All Tier I MINOR offences that become MAJOR due to intensity or frequency or have not been resolved: Leaving School without permission, Threatening behavior to student, Prejudicial remarks/comments. Selling goods. Deliberate damage to property. Excessive rough-housing, conflict, aggression. 

	Action Taken
	· All of tier 1 sanctions

· Referral to Deputy or Vice Principal
· Daily report 
	· Teacher conference with student and/or parent

· Peer mediation
	· Parent conference
· Confiscation of prohibited items

· Student/Parent contract

· School detention.

	3
	Responsibility:  Teacher to intervene with student and inform and/or refer on to Vice Principal or Principal in writing using behavior form.

	MAJOR

Offence
	Tier 1 and 2 offences are repeated, are of a more serious nature or have not been resolved.  Alcohol, tobacco use. Arson/fire.  Bullying.  Deliberate cruelty to animals. Inappropriate sexual contact, Inciting others to fight or joining a fight. Indecent/offensive behaviour. Physical aggression to student Stealing. Threatening behavior to staff. 

	Action Taken
	· All of tier 1 and 2 sanctions

· Mandatory referral to Vice Principal or Principal 
	· Community Service
· Withdrawal

· Restricted activity 

· Parent/guardian notification required 

· Behaviour contract


	· In-school suspension
· Exclusion/Suspension (1-3 days)

· School Leaders detention

	4
	Responsibility: School Principal with support from School Management Team

	Offence
	Tier 3 offences have been repeated or have not been resolved.  Tier 4 offences are of a significantly serious or extreme nature where the student’s behaviour presents a serious health and safety risk to the school community.  

	Action Taken
	· Parent/guardian notification required
	· Move to another school

	· Expulsion (to be considered only in the most extreme cases)


Costs relating to loss or damage may be required in addition to any other prescribed consequences.
6. Sanctions and disciplinary action
There is a clearly defined process for issuing sanctions in this school.  Where possible students are issued with a warning to enable them to rectify their behaviour although there may be times, if the nature of their behaviour is so serious, that more than a warning is warranted.  The school uses a wide range of consequences for poor behaviour which are outlined in more detail below. 

Community Service

For example, a teacher may require a small task to be completed as a consequence for a minor misdemeanour.  The task might include a simple classroom chore or help with a simple task.

Teacher’s Break Time/ Lunch Time Detention

For other misdemeanours, teachers may issue a detention for some of the student’s break or lunchtime.  Such detentions are logged on RENWEB and the Tutor/Learning Mentor informed.
After School Detention

For more serious misbehaviour a teacher may set up an after-school detention of up to one hour, which may be supported by a senior member of staff.  Such detentions are logged on RENWEB and the Deputy informed.

School Leaders Detention

School Leaders Detention is reserved for more serious offences, for students who are repeatedly offending or for students that are refusing other sanctions.  The School Leaders Detention takes place after school on a Friday. A School Leaders Detention may also form part of a restorative solution as an alternative to a fixed-term exclusion and may involve some type of community service.    This is facilitated through the school Principal.
Withdrawal 

Refers to incidents where a student has been withdrawn from normal classroom lessons for up to one day.  This disciplinary consequence is usually used where a student needs a ‘cool down’ or have a ‘reflective’ period outside of the classroom. 

Internal Suspension

Refers to a disciplinary penalty where a student is formally placed on in-school suspension for between one (1) and three (3) consecutive days.
Exclusion

Refers to a disciplinary penalty where a student is removed from school for a fixed period of time.
Expulsion

Refers to a disciplinary penalty where a student is permanently excluded and cannot return to their registered school. 

7. Searching, screening and confiscation 
The school follows the legislation and Ministry of Education advice when confiscating items from students, which is outlined in their document “Searching, Screening and Confiscation – Advice for School Leaders and Staff– 2017 (A copy of this document is available from the school on request or to download from the Ministry website).  The following items are what are termed ‘Prohibited Items’ and their presence on school premises or if found on an individual student will lead to the highest sanctions and consequences: 

· Knives 

· Firearms/weapons 

· Illegal drugs and drug paraphernalia 

· Alcohol 

· Fireworks 

· Tobacco, cigarette papers and or e-cigarettes

· Pornographic images 

· Stolen items 

· Any article that the member of staff (or other authorised person) reasonably suspects has been, or is likely to be, used: 

i) to commit an offence, 

ii) to cause personal injury to, or damage to the property of, any person (including the student) 

School Leaders and authorised staff can also search for any item banned by the school rules, which has been identified in the rules as an item which may be searched for.  The following are items which are banned by the school under the Student Behaviour and Discipline Policy.
· Cell phones and other personal electronic devices.
· Jewellery not in accordance with the school uniform policy.        
· Lighters or matches 

The school will confiscate any electronic items being used on the premises such as mobile phones etc.  Staff in this school have the right to confiscate and search any media which they “reasonably suspect” is being used to bully or otherwise cause an individual harm. 

Students wearing any accessories or jewellery which do not follow the school uniform policy can expect to have these items confiscated.  Any confiscated items will be logged and made available for collection at the end of the school day. Where a student repeatedly breaks the rules, they may be asked to hand in items at the beginning of each day to reduce unnecessary time wasting for teachers.  For repeated offences of this nature, parents will be asked to collect confiscated items or the items may be kept for the whole term.  Where items are not collected, the school will dispose of them at the end of each term. 

Where items are ‘prohibited’ as outlined above, these will not be returned to students and will be disposed of by the school according to the Ministry  and statutory guidance ‘Searching, Screening and Confiscation – Advice for School Leaders and Staff’.  Students must not bring any of the items listed above on to school premises.  The school will automatically confiscate any of the ‘prohibited’ items and staff have the power to search students without their consent for such items.  There will be severe penalties for students found to have ‘prohibited’ items in school.  In certain circumstances this may lead to exclusion and criminal charges being sought
8. Home School Agreements- Parent/Student Handbook
FBCS publishes, on a yearly basis, a home-school agreement and associated parental declaration.  A home-school agreement is a statement explaining:

· The school’s aims and values

· The school’s responsibilities towards its students who are of compulsory school age. 

· The responsibility of each student’s parents, and what the school expects of its students

At FBCS we take reasonable steps to ensure that all parents of students registered at the school sign the parental declaration to indicate that they understand and accept the contents of the agreement.  

9. Student conduct and misbehaviour outside of school 
What the law allows 
In line with the Education Law (2016) teachers at FBCS have a statutory power to discipline students for misbehaving outside of the school premises and the School Leader has a specific statutory power to regulate students’ behaviour in these circumstances.

At FBCS school teachers may discipline a student for: 

· any misbehaviour when the child is: 

· taking part in any school-organised or school-related activity; or 

· travelling to or from school

Out of School Behaviour 
This school is committed to ensuring our students act as positive ambassadors for us.  Taking the above into account, we expect the following: 

· Good order on all transport for excursions to and from school  

· Good behaviour when engaged in school related activities on or off site. 

· Positive behaviour which does not threaten the health, safety or welfare of our students, staff, volunteers or members of the public. 

· Protection for individual staff and students from harmful conduct by students of the school when not on the school site. 

The same behaviour expectations for students on the school premises apply to off-site behaviour. 

Sanctions and disciplinary action – Off-site behaviour 
Sanctions may be given for poor behaviour off the school premises which undermines any of the above expectations and has been witnessed by school staff regardless of whether or not it is an activity supervised directly by those staff. 

Sanctions may be in the form of detentions, internal suspension or fixed-term exclusion.  In issuing sanctions, the following will be taken into account: 

· The severity of the misbehaviour. 

· The extent to which the reputation of the school has been affected. 

· Whether students were directly identifiable as being members of the school. 

· The extent to which the behaviour in question could have repercussions for the orderly running of the school and/or might pose a threat to another student or member of staff (e.g. bullying another student or insulting a member of staff). 

· Whether the misbehaviour was whilst the student was participating in a sports event (and in any situation where the student is acting as an ambassador for the school) which might affect the chances or opportunities being offered to other students in the future. 

Exclusions for charge related incidents out of school

In line with the Education Regulations (2017) the School Leader may ask the SCHOOL MANAGEMENT TEAM to consider exclusion when a student is charged with an offence and that the School Leader is reasonably satisfied it would not be in the best interests of other students or of staff, for the student to attend the school while the charge is pending.

10. Behaviour on the school bus

At FBCS we consider that using the school bus is a privilege.  This privilege may be temporarily denied or permanently removed if misconduct jeopardizes the safe operation of the school bus or the safety of students riding the bus.  Behaviour or activity jeopardizing the safe operation of the school bus or putting the safety of others on the bus is prohibited.  The school bus operator will report promptly and in writing to the Principal Mrs. Durksen the conduct requiring disciplinary action. Generally, misconduct on a school bus will not deny a student access to the classroom.  Internal suspension and exclusion will occur only in special cases of misconduct that warrant this type of action.
	Consequences for Violations Related to Transportation for all students include, but are not limited to:

	1st Offense
	2nd Offense
	3rd Offense
	4th Offense

	Parent meeting required
Appropriate action required
Student meeting

Bus or School Suspension in line with offense

Code of Student Conduct implemented as appropriate
	Bus Suspension required

(up to five days)
	Bus Suspension required 

(six to 10 days)
	Bus Suspension required 

(remainder of the year)

	
	Appropriate Action Required
Additional Bus or School Suspension commensurate with offense

Implement Code of Student Conduct as Appropriate


11. Gang related activity

At FBCS gang related activity is prohibited and sanctions may be enforced and/or police action may be requested under the following circumstances: 

a. 
Wearing, possessing, using, distributing, displaying, any clothing, jewellery, badge, symbol, sign, or other item which evidences or reflects membership in or affiliation with any gang. 

b.
Carrying out any act which furthers the interests of any gang, gang like activity, or act of violence, including but not limited to:

(1)
encouraging membership in a gang;

(2) requesting any person to pay for protection or otherwise intimidating or threatening any person;

(3) committing or inciting criminal acts or violation of school policies; 

(4) encouraging other students to engage in physical violence against any other person;

(5)
engaging in any act, either verbal or nonverbal, including gestures handshakes, slogans, drawings, etc. showing membership or affiliation with any gang;

(6) challenging or provoking fights, flashing colours, verbal remarks, etc.;

(7)
marking or defacing school property with messages, symbols, or slogans that may signify gang affiliation;

(8) displaying gang apparel, signs, symbols, or slogans on personal property;

(9)
engaging in physical confrontations where one or more persons confront another individual or group; and

(10) using electronic devices such as cell phones, or computers to communicate gang activities while on school property.
12. Cell phone or other electronic devices

At FBCS  cell phones and other electronic devices are not permitted.  Any cell phone or other electronic device that is found in school will be confiscated and returned at the end of the school day. Repeated offences may result in the phone being returned to the parent at the end of the week or term.  The refusal to hand over a phone or any other electronic equipment will be considered a serious breach of the School Behaviour Policy and will result in sanctions being taken.

The school will take reasonable measures to secure any electronic equipment that has been confiscated, however it will not be held responsible in the event that a phone is stolen, damaged accidently or damaged due to fire or other natural hazards.  

In exceptional circumstances, the School Leader may make an arrangement with a parent/ carer for a student to bring a cell phone to school and leave it with a designated adult. Any of the following will be considered as a serious breach of the Student Code of Conduct and may result in Police action: 

· Photographing or filming staff or other students without their knowledge or permission.

· Photographing or filming in toilets, swimming pools and changing rooms and similar areas.

· Bullying, harassing or intimidating staff or students by the use of text, email or sending inappropriate messages or posts to social networking or blogging sites.

· Using cell phones outside school hours to intimidate or upset staff and students.

13. Classroom Rules

At FBCS  we believe that establishing good classroom discipline is essential in promoting a positive learning environment where students can experience success and reach their potential.   Every child should feel that the classroom environment is safe and secure, free from all threats of physical or emotional harm.  In addition, it is important that each child learn to develop self-discipline and good work habits, to resolve conflicts peacefully, and to think independently.

In order to promote a positive learning environment, each classroom will have expectations, rules and routines, which will develop the idea that classrooms are a community with the common purpose of learning.  Our classroom rules will: 

· Keep control of the environment 

· Provide structure in the classroom with consistent procedures and routines
· Provide the students with a safe and positive learning environment

· Discourage inappropriate behaviors from occurring

Example of Classroom Rules – ‘Be Kind, Be Safe, Be Cooperative, Be Respectful

14. The use of reasonable force 
In order to maintain the safety and welfare of our students, it may sometimes be necessary to use reasonable force on a student, as permitted by the Education Law, 2016.   At FBCS we have taken account of advice provided by the Ministry of Education Guidance ‘Physical Interventions in Schools’  and have instructed our staff on their legal powers in relation to using physical interventions with students.

Any use of force by FBCS staff will be reasonable, lawful and proportionate to the circumstances of the incident and the seriousness of the behaviour (or the consequences it is intended to prevent). Reasonable force will be used only when immediately necessary and for the minimum time necessary to achieve the desired result and in order to prevent a student from doing or continuing to do any of the following: 

· committing a criminal offence 

· injuring themselves or others 

· causing damage to property, including their own 

· engaging in any behaviour prejudicial to good order and discipline at the school or among any of its students, whether that behaviour occurs in a classroom or elsewhere. 

At FBCS, any physical intervention by staff will be in line with our School Physical Intervention Policy.
Action as a result of Self-defence or in an emergency 
All staff including teaching assistants, admin staff and security staff have the right under Common Law to defend themselves from attack, providing they do not use a disproportionate degree of force to do so.  Similarly in an emergency, if for example, a student was at immediate risk of injury or at the point of inflicting injury on themselves or someone else, any member of staff is entitled to intervene. 
15. 
Bullying 
The Ministry of Education within its Policy and Guidance documentation defines bulling as  ‘an intentional act, which may be written, verbal, electronic or physical, that is aimed at demeaning another individual, is intended to cause physical and/or emotional harm and is repeated over time.  Such acts can be carried out by individuals or groups and be targeted at individuals or groups’. 

FBCS,  endeavours to comply with the Ministry of Education requirements placed on schools and our Anti Bullying Policy outlines detailed procedures and protocols to ‘encourage good behaviour and respect for others on the part of students and in particular preventing all forms of bullying among students’. 

16. Behaviour of parents/guardians & other visitors to school 
FBCS, encourages close links with parents/guardians and the community. We believe that students benefit when the relationship between home and school is a positive one. “While the vast majority of parents, guardians and others visiting our school are keen to partner with us and are supportive of the school, in those instances wherein there is a negative attitude, it is unacceptable for it to be expressed aggressively, with threatening behavior, or in the form of written, verbal and/or physical abuse towards a member of the school community.”
Violence, threatening behaviour and abuse against school staff or other members of the school community will not be tolerated. When formulating our procedures, reference was made to the Education Law (2016) and the Ministry of Education Complaints Policy. 

Types of behaviour that are considered serious and unacceptable 
The following list outlines the types of behaviour that are considered serious and unacceptable and will not be tolerated towards any member of the school community. This is not an exhaustive list but seeks to provide illustrations of such behaviour: 

· Shouting and or swearing either in person or over the telephone. 

· Speaking in an aggressive/threatening tone. 

· Physical intimidation e.g. standing very close to her/him. 

· The use of aggressive hand gestures/exaggerated movements. 

· Physical threats. 

· Shaking or holding a fist towards another person. 

· Pushing. 

· Hitting, e.g. slapping, punching or kicking. 

· Spitting. 

· Racist or sexist comments. 

· Sending inappropriate or abusive e-mails to school staff or to the general school e-mail address 

· Publishing or posting derogatory or inappropriate comments which relate to the school, its students or staff/volunteers on a social networking site 

Procedures for dealing with unacceptable behaviour 
When a parent/guardian or member of the public behaves in an unacceptable way during a telephone conversation, staff at the school have the right to terminate the call.  The incident will be reported by staff to the Senior Management Team.  The school reserves the right to take any necessary actions to ensure that members of the school community are not subjected to verbal abuse.  The school may warn the aggressor and/or contact the police. 

When any parent/carer or visitor behaves in an unacceptable way in person towards a member of the school staff a member of the Senior Management Team will seek to resolve the situation through discussion and mediation.  If necessary, the school’s complaints procedure should be followed.  Where all procedures have been exhausted, and aggression or intimidation continues, or where there is an extreme act of violence, the discussion will be terminated and the visitor will be asked to leave the school immediately. As it is also an offence under the Education Law (2016) for any person (including a parent) to cause a nuisance or disturbance on school premises and the police will be called if necessary.  If it has been determined that an offence has been committed then the perpetrator is liable under summary conviction to a fine of $5000 and may also be banned from the school premises for a period of time.
17. School property
It is an expectation, at FBCS, that all students take care of any property or equipment placed in their care and where property is to be returned it is done so in good condition and at the requested time.  If property is not returned in good order or is destroyed, damaged, lost or converted by intent or neglect then the parent can be held liable.  In such circumstances and in accordance with the Education Regulations 2017, the Principal of FBCS may claim the value of the property from the parent or legal guardian of the student. 
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1. Introduction

At First Baptist Christian School we aim to provide a safe, caring and friendly environment for all our students to allow them to learn effectively, improve their life chances and help them maximise their potential.   
FBCS is committed to protecting its students from bullying of any type. FBCS believes all students are entitled to a safe, nurturing, equitable, bullying-free school experience. Accordingly, FBCS will work to ensure that every incident of bullying is investigated and specific action taken to support both the perpetrator and target in an effort to eliminate such behaviour.
We expect students to feel safe in school and have an understanding of the issues relating to safety, such as bullying.  We also want them to feel confident to seek support from school should they feel unsafe.   

POLICY STATEMENT 

This policy has being established to ensure adherence to the Anti-Bullying (School) Regulations, 2022, and to promote consistency nationally. In these regulations “bullying” is any repeated conduct inflicting physical harm or psychological distress on one or more students by another student/(s). All the circumstances of the conduct shall be taken into account when investigating any reported or suspected cases of bullying. 

The Ministry of Education and FBCS are committed to working with schools and their relevant authorities to develop safe, welcoming, supportive, and inclusive learning environments that promote the well-being of all students and staff. The Education Act, 2016, and the Anti-Bullying (School) Regulations, 2022, requires that: 

• All government, assisted, and independent schools have an Anti-Bullying Policy and supporting guidance documents. 

• All students and parents feel supported when bullying is reported. 

• Bullying is not tolerated in any school. 
AIMS 
This policy aims to: 

 Set out the responsibilities of all government, assisted and independent schools to support anti-bullying. 

 Establish consistent requirements regarding effective provision and practice in government, assisted and independent schools to prevent, monitor and support anti- bullying. 

 Promote an understanding of the issues surrounding bullying among students, staff and parents. 
2. Roles and responsibilities
The school Principal – Has overall responsibility for the policy, its implementation and for liaising with the SMT, parents/guardians and outside agencies.  The school leader is also responsible for appointing an anti-bullying coordinator who will assist with the implementation of this policy. 
School leaders shall implement a school Anti-Bullying Policy that encompasses both prevention and response by: 
 Acknowledging that all bullying behaviour is a risk to be managed; 

 Recognising and including in their school policy, the prevalence, risks and dangers of cyber-bullying; 

 Outlining procedures to proactively prevent bullying behaviour by building students’ social skills and creating a safe school environment; 

 Defining mild, moderate, major and severe incidents of bullying; 

 Identifying who is responsible for responding to each type of incident and the manner of that response; 

 Including a guide for stakeholders on the steps to take when bullying incidents occur; 

 Requiring regular data collection e.g. surveys of students regarding their perceptions of safety from bullying behaviour and requiring the information gained from such surveys to be used to identify areas for improvement; 

 Providing for ongoing professional development of school staff to enable them to recognise and respond to bullying; 

 Specifying, in accordance with the Anti-Bullying (Schools) Regulations, 2022, the disciplinary action required to be taken against the school leader and school staff if they breach the Anti-Bullying Policy or the Regulations; 

 Providing for disciplinary action to be taken against a student/(s) who: 

o engages in bullying; 

o retaliates against another student as a result of a report made about bullying; 

o witnesses conduct which may constitute bullying or retaliation and fails to make a report to the school leader or a member of the school staff; or 

o makes a false allegation of bullying or retaliation knowing there is no basis to make the allegation; 

 Providing appropriate guidance and counselling for students to prevent bullying; 

 Providing support and interventions for both the targets and aggressors of bullying; 

 Integrating information technology to support anti-bullying, including the use of student management systems, for data collection and analysis; 

 Monitoring the success of anti-bullying strategies that have been implemented. 

 Educating students on bullying, the Anti-Bullying Policy of the school and the requirements for reporting of all acts of bullying; 

 Educating parents about bullying, the Anti-Bullying Policy of the school and how they can reinforce and support anti-bullying at home; 

 Maintaining an accurate record of relevant information and statistics on acts of bullying, reports of bullying and outcomes of anti-bullying interventions. 

 Reporting bullying statistics to the DES/Relevant Authorities (as applicable), and the Ministry as required at the end of each school term 

 Being accountable to the DES/Relevant Authorities (as applicable), and the Ministry for requirements in responding to all incidents of bullying. 

 Establishing a system for confidential reporting of bullying by students; 

 Establishing guidelines for parents to report bullying; 

 Encouraging communication between parents, legal guardians and the school to share information about bullying behaviour; 

 Encouraging students to report bullying, and provide a safe environment to do so; 

 Ensuring all teachers and other school staff take all incidents of bullying seriously and know how to respond appropriately. 

 Ensuring its Anti-Bullying Policy, procedures and programmes are distributed and readily accessible to school staff, students, and parents by: 

o publishing them in multiple ways; and 

o ensuring they are concise and clearly written 

 Ensuring that prior to implementation, the school’s Anti-Bullying Policy is approved by the relevant authority, and the Ministry of Education. 

 Referring to the relevant authorities any parent who refuses to participate in any bullying intervention program that is believed to be in the best interests of the student(s). 
Parents / guardians shall: 
 Be informed and remain up to date with the Anti-Bullying Policy requirements 

 Attend scheduled meetings to resolve the issue(s) related to their child’s involvement in acts of bullying, 

 Follow the reporting guidelines of the policy 

 Allow their children to participate in agreed interventions 
 Support and participate in the school’s programme(s) that is geared towards creating a safe environment for all students. 
School staff reporting 
 All members of the school staff, including volunteers, have a ‘duty of care’ towards each student in a school and shall immediately report any act of bullying or retaliation that: 

o has been witnessed by, or that has come to the attention of, the member of the school staff; or 

o the member of the school staff reasonably suspects to have occurred. 

 A report made under this regulation shall be supported by a written statement of the observations, information and opinions surrounding the act of bullying or retaliation. 

 A member of the school staff shall make a report, as required, about any act of bullying or retaliation to: 

o the school leader; or 

o the relevant authority.      
Student reporting 
 A student shall immediately report, as required, to the school leader or a member of the school staff any act of bullying or retaliation witnessed by the student, or that has come to the student’s attention. 

 A report made under this regulation shall be supported by a written statement of the observations, information and opinions surrounding the act of bullying or retaliation. 

 Students shall engage with educational opportunities with regard to bullying including specific programmes that promote and support anti-bullying. 

The anti –bullying coordinator in our school is Principal Janet Durksen including Child Protection, Anti-Bullying, & Student Life coordinator Tessa Suckoo.   Their responsibilities include: 
· Policy review involving students, staff, SMT, parents/guardians and relevant local agencies at the direction of the school leader.
· Implementing the policy and monitoring and assessing its effectiveness in practice 
· Ensuring evaluation takes place and that this informs policy review. 

· Managing bullying incidents.
· Managing the reporting and recording of bullying incidents.
· Assessing and coordinating training and 
· support for staff and parents/guardians where appropriate. 

· Coordinating strategies for preventing bullying behaviour. 

3. Definition of bullying 
“Bullying” means any repeated conduct by a student where the conduct is intended by that student to have the effect of, or that student ought to know that the conduct would likely have the effect of:

· Causing physical, emotional, psychological or social harm to another student.
· Placing another student in reasonable fear of physical, emotional, psychological or social harm.
· Placing another student in reasonable fear of damage to that student’s property or damaging their property.
· Creating an intimidating, threatening, hostile or abusive educational environment for another student.
· Disrupting the academic progress of another student.
· Damaging the reputation of another student.
· Infringing on the rights of another student to participate in school activities.
“conduct” in relation to bullying, includes any action which is verbal, written, electronic or physical; 

 “parent” includes a legal guardian; 

 “relevant authority” is —in the case of an assisted school and an independent school, the governing body of the school the SMT or, if the school has no governing body, the owner of the school; 

 “school leader” is a person, by whatever name called, responsible for the day-to-day management of the school and for persons deployed to work at the school; 

 “school staff” includes a person employed to work at the school, either by the school or by a contracted service provider, or a person who volunteers his or her time to provide a service at the school; and 

 “student” is a person who is enrolled or attends classes at a school. 

Although bullying can occur between individuals it can often take place in the presence (virtually or physically) of others who become the ‘bystanders’ or ‘accessories; 

 “cyberbullying” is defined as the deliberate and repeated harassment and fear of a person through the use of digital technologies, including, but not limited to, email, blogs, texting on cell phones, social media platforms (e.g., Facebook, Instagram, YouTube, Twitter, etc.) chat rooms including MS Teams. 

This policy uses the terms "target" and "victim" interchangeably to describe students that have been bullied. However, the term "victim" can be challenging for those students at risk of internalizing the victimization and seeing themselves as weak and ineffectual. It is also recommended that "bullies" be referred to as "aggressors" or "perpetrators of bullying". It could also be appropriate that the above terms be prefaced with “alleged” pending the outcome of an investigation. This language is important when addressing the complexities incident of bullying gives rise to, particularly cyberbullying; given the speed of messaging and the potential anonymity of the aggressor making it difficult to determine the message's origin. Therefore, it is most constructive to identify and focus on the participants' behaviour, while avoiding viewing the “aggressor”, “bystander”, and “target” as having a fixed personality trait. 

Although the primary focus of this policy is to address student on student bullying, at First Baptist Christian School, we recognise that students may want to report incidents where they feel bullied by school staff. Therefore, when the term bullying is mentioned it is designed to include all types of bullying, including staff on student and student on staff bullying.
Identifying Bullying 
Bullying is a purposeful action that is intended to harm, involves physical (hitting, pushing, shoving, kicking etc.) and/or mental components (e.g. verbal humiliation, hurtful, threatening behaviours, gossip, exclusion) and always involves an imbalance of power. 

Using this acronym RID is an easy way to remember the components that comprises bullying. It is Repeated, there is an Imbalance of power, and the conduct is Deliberate. The acronym RID aims to support educational institutions with an understanding of bullying so that both proactive and reactive strategies can be implemented to develop a safe learning environment for all stakeholders. 

R: “Occurs Repeatedly”- this means simply that the targeting has occurred more than once. 

NB: A single incident can have precisely the same impact as persistent behaviour over time, as it can be experienced as part of the continuous pattern and can be extremely threatening and intimidating. 

I: “Imbalance of power”- occurs when one student, or group is more powerful than the other. For example, when one student, Adult and/or group is older, larger, or perceived to be smarter, and/or more popular than the other, there is an imbalance of power: the playing field is not level; one student, adult and/or group unfairly takes advantage of this imbalance of power. The student feels victimized and defenceless. 

D: “Deliberate action”- the goal and/or the intent are purposeful - an outcome which is meant to harm. 

4. What does bullying look like? 

Bullying can include: 

 unwanted teasing 

 threatening 

 intimidating 

 stalking 

 theft 

 public humiliation 

 destruction of school or personal property 

 social exclusion, including incitement and/or coercion 

 making offensive comments. 

 physical assault. 

 cyber bullying - inappropriate text messaging and e-mailing, sending offensive or degrading images by phone or via the internet. 

 producing offensive graffiti. 

 gossiping and spreading hurtful and untruthful rumours. 

 excluding people from groups. 
Although bullying can occur between individuals it can often take place in the presence (virtually or physically) of others who become the ‘bystanders’ or ‘accessories’. 

5. Why are children and young people bullied? 

Specific types of bullying include: 

· Bullying related to race, religion or culture. 

· Bullying related to special educational needs or disabilities. 

· Bullying related to appearance or health. 

· Bullying relating to sexual orientation.
· Bullying of children in care or otherwise related to home circumstances.
· Bullying related to gender. 
There is no hierarchy of bullying – all forms should be taken equally seriously and dealt with appropriately. 

Bullying can take place between: 

· Young people.
· Young people and staff.
· Staff. 

· Individuals or groups. 
6. What are the signs and symptoms of bullying?

A person may indicate by signs or behaviours that they are being bullied.  Everyone should be aware of these possible signs and should investigate if the person:

· Is frightened of walking to or from school or changes route.
· Begs to be driven to school.
· Changes their usual routine.
· Is unwilling to go to school (school phobic).
· Begins to truant.
· Becomes withdrawn, anxious or lacking in confidence.
· Becomes aggressive, abusive, disruptive or unreasonable.
· Threatens or attempts suicide.
· Threatens or attempts self-harm.
· Threatens or attempts to run away.
· Cries themselves to sleep at night or has nightmares.
· Feels ill in the morning.
· Performance in school work begins to drop.
· Comes home with clothes torn, property damaged or ‘missing’.
· Asks for money or starts stealing money.
· Has dinner or other monies continually ‘lost’.
· Has unexplained cuts or bruises.
· Comes home ‘starving’.
· Is bullying others.
· Is frightened to say what is wrong.
· Is afraid to use the internet or mobile phone.
· Becomes nervous or jumpy when a cyber-message is received.
· Gives improbable excuses for their behaviour.
7. How can we prevent bullying?

At First Baptist Christian school we foster a clear understanding that bullying, in any form, is not acceptable. This is done by:

· Developing an effective anti-bullying policy and practice.  The school will then become a safer and happier environment, with an emphasis on appropriate attitudes, behaviour, and relationships, which will also have a positive impact on learning and achievement.
· Regular praise of positive and supportive behaviour by all staff.
· Undertaking work in school which develops empathy and emotional intelligence.
· Ensuring that all incidents are treated seriously and dealt with immediately.
· Having an expectation that all staff will report incidents of bullying that have been witnessed.

· Having in place a clearly understood and accessible protocol for students, staff and parents to raise concerns on bullying.

· Undertaking a standardised bullying survey at least once a year.

· Reporting the results of the bullying survey and any aligned plan of action to the Principal, SMT, and parents

8. Why is it important to respond to bullying?

Bullying Hurts!

· Everybody has the right to be treated with respect.

· Everybody has the right to feel happy and safe.

· No-one deserves to be a victim of bullying.

· Bullies need to learn different ways of behaving.

Our school will respond promptly and effectively to reported incidents of bullying
9. Recording of bullying incidents
Bullying at FBCS will be documented using both a Discipline Referral form and recording in RENWEB.  Bullying forms will be kept in a secure location by the Deputy of Student Life. 

10. Responses to bullying
On receiving a report of an allegation of bullying or on witnessing conduct which appears to be bullying or retaliative action, staff at FBCS will, at the earliest possible opportunity, investigate the circumstances surrounding the conduct.
At FBCS we shall notify —

· The parents of the students involved in bullying or retaliative conduct.
· The police, if the school leader is of the opinion that the conduct falls within the scope of the criminal law.
· Any other relevant agency.

FAQ’S

Frequently Asked Questions: 
Is teasing bullying? 
Teasing, done in manner where all persons involved feel comfortable and are capable of replying, is not bullying. However, teasing that is done in an unkind and cruel way that involves a power imbalance whereby one person feels powerless to respond or to stop what is happening is bullying. One person’s intended good-natured joking is possibly experienced as bullying by the other person. It also happens that what starts as good-natured joking can escalate and become bullying. 
What does bullying look like? 
Bullying can include: 

 unwanted teasing 

 threatening 

 intimidating 

 stalking 

 theft 

 public humiliation 

 destruction of school or personal property 

 social exclusion, including incitement and/or coercion 

 making offensive comments. 

 physical assault. 

 cyber bullying - inappropriate text messaging and e-mailing, sending offensive or degrading images by phone or via the internet. 

 producing offensive graffiti. 

 gossiping and spreading hurtful and untruthful rumours. 

 excluding people from groups. 

Why are students bullied? 
Some of the reason students are bullied are due to: 

 race, religion or culture; 

 special educational needs or disabilities; 

 appearance or health; 

 sexual orientation; 

 children in care or otherwise related to home circumstances; 

 to gender; 

What are the signs and symptoms of bullying? 
A person may indicate by signs or behaviours that they are being bullied. Everyone should be aware of these possible signs and should investigate if the person: 

 Is terrified of walking to or from school or changes route. 

 Doesn’t want to go on the school bus. 

 Begs to be driven to school. 

 Changes their usual routine. 

 Is unwilling to go to school (school phobic). 

 Begins to truant. 

 Becomes withdrawn, anxious or lacking in confidence. 

 Becomes aggressive, abusive, disruptive or unreasonable. 

 Threatens or attempts suicide. 

 Threatens or attempts self-harm. 

 Threatens or attempts to run away. 

 Cries themselves to sleep at night or has nightmares. 

 Feels ill in the morning. 

 Performance in school work begins to drop. 

 Comes home with clothes torn, property damaged or ‘missing’. 

 Asks for money or starts stealing money. 

 Has dinner or other monies continually ‘lost’. 

 Has unexplained cuts or bruises. 

 Comes home ‘starving’. 

 Is bullying others. 

 Is frightened to say what is wrong. 

 Is afraid to use the internet or mobile phone. 

 Becomes nervous or jumpy when a cyber-message is received. 

 Gives improbable excuses for their behaviour. 

Why is it important to respond to bullying? 
It is important because: 

 Everybody has the right to be treated with respect. 

 Everybody has the right to feel happy and safe. 

 No-one deserves to be a victim of bullying. 

 Bullies need to learn different ways of behaving. 

Is bullying the same as conflict? 
Bullying is not the same as conflict. Conflict involves antagonism among two or more people. Any two people can have a conflict in which they feel equally powerful. Bullying only happens when there is an imbalance of power, it is repeated and deliberate. 
How does "potentially” creating an intimidating, hostile and offensive learning environment cause a student's school performance or active school participation to decline and reduce academic progress? 
Bullying is likely to create an environment that causes a person or group of people to feel: 

 Different, alone, unimportant and/or unvalued. 

 Physically and/or mentally hurt or distressed. 

 Unable to do well and achieve. 

 Unable to see a positive future for self. 

All of these can contribute to an environment where it is difficult, if not impossible, for learning and/or teaching to occur. Also, remember that these dynamics and resulting distress apply to off-campus events, such as cyberbullying or aggressive behaviours from school.
Bullying Prevention
Prevention Strategies: 
At FBCS school we foster a clear understanding that bullying, in any form, is not acceptable. Some strategies to prevent bullying include: 

 Ensuring that a school leader is supported to: 

o Manage bullying prevention initiatives 

o Investigate alleged bullying reports 

o Document actions, intervention for all involved 

o Developed and manages training database to ensure that all staff are aware of this policy and equip with the tools to fulfil the mandate of this policy. 

 Providing anonymous virtual reporting opportunity 

 Developing an effective Anti-Bullying Policy and practice. 

 Regular praise of positive and supportive behaviour by all staff. 

 Undertaking work in school which develops empathy and emotional intelligence. 

 Ensuring that all incidents are treated seriously and dealt with immediately. 

 Having an expectation that all staff will report incidents of bullying that have been witnessed. 

 Having in place a clearly understood and accessible protocol for students, staff and parents to raise concerns on bullying. 

 Undertaking a standardised bullying survey at least once a year. 

 Reporting the results of the bullying survey and any aligned plan of action to the Principal and SMT.  
 Creating a positive learning environment 

	Rights:

where students know their rights and responsibilities (see below figure 1.1). 
	Responsibilities 
where students know their responsibilities

	Students have the right to be treated with respect and honesty. 
	Students have the responsibility to treat others with respect and honesty. 

	Students have the right to privacy. 
	Students have the responsibility to respect the rights of others. 

	Students have the right to a safe and orderly school. 
	Students have the responsibility to treat school property and the property of others with respect and to act in a way that does not interfere with the rights of others and is not harmful to the health and safety of others. 


Core values to prevent and support anti-bulling include: 

o Responsibility 

o Citizenship 

o Kindness 

o Respect 

o Honesty 

o Self-Control 

o Tolerance 

o Cooperation 

The school will then become a safer and 

happier environment, with an emphasis on appropriate attitudes, behaviours, and relationships, which will also have a positive impact on learning and achievement.
Cyberbullying is a growing problem worldwide. It may happen in school, and we must be vigilant. All students, staff, parents, and stakeholders must know this. Activities that will assist in this awareness-raising initiative include, but are not limited to: 

 Include cyberbullying (and “sexting” where age suitable) in general discussion with students, staff, and parents about bullying prevention and/ or cyber safety 

 Save all emails and virtual communication of harassment 

 Educate onlookers about how to intervene with cyberbullying on social platforms, cell phones, emails, and all forms of virtual communication 

 Educate parents about how to block specific email addresses from instant messaging and chat and how to report complaints to the internet service provider 

 Change email addresses if the harassment carries on 

 Direct parents to contact the Royal Cayman Islands’ Police Force if threats are violent or sexual. 

A. Curriculum 
Based on the school Anti-bullying Regulation, 2022, FBCS will provide appropriate instructions on bullying prevention in each grade. FBCS will create or adopt an evidence-based curriculum that emphasizes social, emotional, and academic growth in a strong and safe school community. 
B. Professional Development: 
FBCS will annually provide professional development to all staff members that will review the school policies and procedures. Our school will respond promptly and effectively to reported incidents of bullying. 
C. Responding to Bullying 
Response to bullying shall include, written reports using the bullying recording form within the identified timelines, documented interventions and responses, and pathways for help for the victim and response to the bully.
D. Parent Participation and Partnership: 
School leaders shall, in collaboration with other agencies, provide opportunities and encourage parents to participate in prevention efforts with their children in meaningful and relevant ways that address their children's academic, social, and health needs. 

The school leader shall guide resources and support for parents by linking them with internal support and referral to community-based resources as needed. Teachers must involve parents in their anti-bullying efforts in a variety of ways. The parent training guidance can include but not be limited to videos, PowerPoint presentations, etc. Other options include: 

 Letter to parents 

 Assembly 

 School newsletters 

E. Evaluation of Service Effectiveness: Evaluations to determine the effectiveness and efficiency of the services being provided will be conducted annually through various data collection methods such as surveys. Schools are expected to use this data for strategic planning going forward. 
F. Referral for Intervention 
A school leader after investigation can make the necessary referral for intervention for all parties involved (where applicable). A school leader shall notify the parents promptly, document evidence, and record actions for intervention. 

At FBCS all reported bullying incidents are entered into the school information management system FACTS  or another database system that is used to store school leader and may include, but not limited to: 

 Counselling support to address the needs of the victims of bullying. 

 School inclusion / behaviour interventions to address the behaviour of the perpetrator of bullying (e.g. empathy training, anger management). 

 Intervention which includes assistance and support provided to parents. 

 Analysis and evaluation of school culture with resulting recommendations for interventions aimed at increasing peer ownership and support. 

Investigation, Reporting and Recording of Bullying Incidents 
Reporting 
At FBCS all reported bullying incidents are entered into the school information management system FACTS  so that whole school and data can be captured and scrutinised. Students must report bullying to any school staff or volunteer (as applicable). All staff and volunteer are required and must report in writing, any allegations of bullying. Failure to report will result in action(s) or discipline, consistent with the Anti-Bullying (Schools) Regulations, 2022. 

Any other members of the school community who have credible information that an act of bullying has taken place must make a report of bullying whether they are a victim or witness. 
A school leader shall: 
o On receiving a report of an allegation of bullying or retaliation; 

o On receiving a report with respect to a suspicion of bullying or retaliation; or 

o On witnessing conduct which appears to be bullying or retaliative action. 

 Immediately investigate and record in writing the circumstances surrounding the conduct and take such measures as are appropriate to protect, during the investigation, the student who is alleged to have been bullied. 

 Within twenty-four hours after receiving a report or witnessing conduct, must notify the parents of the students involved in the bullying or retaliative conduct if, in the opinion of the school leader, doing so would not result in harm to either the perpetrator of bullying or the target; and any other relevant agency if the school leader is of the opinion that the issues identified in the report should be referred to another agency. 

The information to be disclosed by the school leader when providing the notification under the Anti-Bullying (School) Regulations, 2022: 

o the day on and (if known) the time at which the bullying or retaliation incident occurred; 

o the nature of the conduct that constituted the bullying or retaliation; 

o the nature of the harm to the student who was the victim of the bullying or retaliation conduct; and the measures taken or to be taken to respond to the report. 

 A school leader may refer a bullying incident to the relevant authority for (as applicable) determination. 
Steps in the Investigation (within 24 hours form the report is made): 
N.B Appendix B provides support regarding the ‘investigation steps’ 

The school leader is encouraged to ask open-ended questions to enable students/staff to describe what happened in their own words. 

 The school leader will ensure that each student or staff is accorded a safe and respectful environment to meet. 

 Where an incident of bullying or retaliation involves students from more than one school, the school leader first informed of the bullying or retaliation shall, within twenty-four hours 
after details of the incident were received, notify the school leader of the other school so that both may take appropriate action; 

Investigation Outcome 
After concluding an investigation under regulation 6, the school leader shall, within seventy-two hours, communicate in writing the outcome of the investigation to: 

 The parents of the students who were the subject of the investigation; and 

 The person who made the report, unless the school leader is of the opinion that it would not be appropriate to do so. 

The communication referred to under the Anti-Bullying (School) Regulations, 2022 shall include: 

 The findings on whether the allegations of bullying and retaliation are substantiated; 

 The steps taken or proposed to be taken to protect the student who was bullied or retaliated against; 

 The support that will be provided to the student bullied in response to the harm that resulted from the bullying or retaliation; and 

 The student who engaged in the bullying or retaliation; and 

 The disciplinary action, if any, imposed or to be imposed in response to the bullying or retaliation; 

 A school leader shall notify the relevant authority where a parent refuses to participate in any bullying intervention program and it is believed that the interests of the student might be adversely affected; 

Complaints and Appeals 
In private schools, if parents/guardians or any member of the school community has a complaint or wants to appeal the outcome of an anti-bullying investigation this should be brought to the attention of the school leader and/or the responsible authority. The complaint or appeal should be made in writing. The school leader and/or the responsible authority will provide written notice of the outcome to the petitioner. 

In exceptional circumstances, if the complaint or appeal remains unresolved, and it can be clearly demonstrated that the petitioner has exhausted both the school leadership and the responsible authority in finding a resolution, then the complaint or the appeal can be made to the Ministry of Education’s Chief Officer or the Chief Officer’s designate in accordance with the Ministry’s policy and guidelines.
Anti -Bullying Links
Anti -Bullying Prevention and Intervention Support

· http://www.anti-bullyingalliance.org/
· http://www.kidscape.org.uk/
· http://www.character.org/
· http://www.stopbullying.gov/resources/index.html/
· http://www.pacer.org/bullying/resources/
· http://www.osstf.on.ca/Default.aspx?DN=56733f05-75b0-4d31-9de1-01a1c52089f2
· http://prevnet.ca/BullyingResources/ResourcesForEveryone/tabid/392/Default.aspx
· http://www.kzoo.edu/psych/stop_bullying/resources/websites.html
· http://www.doe.mass.edu/bullying/#4
· http://www.clemson.edu/olweus/   





HUMAN DIGNITY POLICY

FBCS intends to provide its staff and students with a safe Spirit-filled environment that is free from offensive kinds of behavior. Conduct, whether intentional or unintentional, that subjects another 
person to unwanted attention, comments or actions because of race, national origin age, physical characteristics or disability is not permitted. All persons are expected to treat others with respect.

· No harassment of others by teachers, administrators, support staff, students or other persons at school or school events is condoned or allowed.

· Any person who believes he/she has been subjected to harassment should report it immediately to the head of school, director or one of the assistant directors.

· Reports of harassment and subsequent investigation will be handled discreetly.

· Any person who is determined to have violated this policy   will be subject to disciplinary action, including the possibility of employment termination (staff members) or expulsion (students).

· Sexual harassment includes:

· Making inappropriate sexual advances

· Engaging in improper physical contact

· Making improper physical comments

· Writing a note, electronically or by hand, with content that may be construed as sexual

· Using words (written or spoken), pictures, objects, gestures or actions relating to sexual activity to create a sexually intimidating, hostile or offensive learning or work environment

· Any form of ridicule of others. Persons engaging in this misbehavior will be disciplined.

· All students and school employees are expected to conduct themselves with respect for the dignity of others.

INTERNET POLICY

Empowering Responsible Digital Citizenship: Unlocking the Power of Technology

Accessing Technological Resources:

We are thrilled to announce that the Computer Lab, equipped with cutting-edge technology, is available for our dedicated teachers' use when regular computer classes are not in session during mornings. We invite all teachers to harness this resource for educational enrichment. However, we kindly remind everyone that no student should be in the computer lab unattended.

Maximizing Learning Opportunities:

In addition to the Computer Lab, we are delighted to provide laptop carts and iPads for use across classes. These versatile tools are ready to empower our students in their learning journeys.

Digital Connectivity and Internet Access:

FBCS takes pride in offering students access to our robust computer network and the vast expanse of the internet. To embark on this digital journey, we require parental permission, verified through signatures on the Internet Use Form.

Navigating the Digital Landscape:

With the internet's vast information at their fingertips, students will delve into a world of exploration. While our network is safeguarded by filtering software to block inappropriate content, it's important for families to note that the internet's wide reach may expose students to materials that could be defamatory, inaccurate, or potentially offensive.

Responsible Engagement:

We place great emphasis on responsible internet use. By signing the Internet Use Policy, students commit to practicing appropriate behavior on the school network and refraining from attempts to circumvent the filtering software.

Transparency and Responsibility:

Just as in classrooms and on playgrounds, students are expected to adhere to the school's standards of behavior and communication on the network. Recognize that network communications are often public, and as such, general school rules apply.

Guidelines for Digital Citizenship:

We encourage a respectful digital environment by adhering to these principles:

Respect and Integrity: Use technology to uplift, not harm, others or their work.

Preserve Integrity: Safeguard the network and devices, ensuring they're always functional.

Ethical Software Use: Obtain permission before downloading software, ensuring legality.

Honor Copyrights: Respect intellectual property; do not infringe copyright law.

Thoughtful Communication: Refrain from offensive language or materials that defy school behavior rules.

Secure Your Information: Do not share your password; ensure privacy.

Optimize Resources: Avoid wasteful consumption of storage and printing resources.

Respect Others' Spaces: Refrain from unauthorized access to others' folders, files, or work.

Immediate Reporting: Report accidental encounters with inappropriate content to a trusted adult.

Accountability: Uphold accountability and privileges; responsible behavior is key.
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Child Protection Policy 

General 

I I. Goal 

First Baptist Christian School (FBCS) is committed to providing an environment that is a safe place for children and one that will protect them from any abuse when they are involved in FBCS activities. We adopt these policies and procedures not only to maximize safety and prevent child abuse from occurring within this community, but also to assist volunteers and employees in ensuring the highest standards of personal integrity are maintained for them as they serve the children entrusted to their care. FBCS will keep volunteers and workers informed of policies and enforce such policies to ensure that all children of First Baptist Christian School are safe and well-protected while engaged in FBCS activities. Future revisions to this policy may be made through recommendation to the Board of Elders of First Baptist Church and with their authorization. 

I II. Definition of “Children” 

The term “child” or “children” shall include all persons under the age of eighteen (18) years of age. 

I III. Definition of Child Abuse 

See the Child Abuse Reporting Policy 

I IV. Definition of “School” - “At FBCS we provide education for children in both early childhood and primary/ ages 3 to 11 years old. For At FBCS our definition of school as school includes both early childhood and primary education. “ 

Selection and Screen Process 

I V. Pre-employment procedures for paid and volunteer workers 

First Baptist Christian School will adequately screen the applications of persons desiring to work with children participating in all school programs, including participants in voluntary or temporary programs. 

I VI. Classification of Volunteer Workers 

All volunteers are mandated reporters. 

In order to screen volunteer workers appropriately for their responsibilities, the volunteers will be divided into two categories: primary care, and secondary care. These terms refer to the relative levels of responsibility and risk, not the age levels of the children being served. 

Primary volunteer workers: all paid staff and volunteers in roles with greater responsibility or risk will be classified as primary workers and should meet the primary screening standards. Must be eighteen (18) years of age. This may include the Parent Teacher First Baptist Christian School Child Protection Policy 

Fellowship Group, coaches, or volunteers on site on a regular basis. No volunteer will be left alone with a child. Secondary volunteer workers: Persons who occasionally interact with children and who only see children in a group setting on the premises will be classified as secondary workers. This category may include parents of participants who help supervise activities. Under no circumstances should a volunteer be left alone with a child. All volunteer workers under the age of eighteen (18) will be considered secondary workers. An example would be a parent attending a field trip with the class.

Youth Workers 

All primary volunteer workers must be 18 years of age or older. Younger persons may assist adults, but may not take the place of adult workers. First Baptist Christian School may only employ responsible teenagers (under the age of 18) who have been screened and have completed Child Protection training appropriate for their age. 

I VII. Six-month rule for Volunteers 

No volunteer shall be allowed to work with children in any capacity until they have been known to FBCS for a minimum of six (6) months. The time allocation allows for better evaluation and suitability of the applicant for working with children. 

The six-month rule may be waived with the authorization of the School Principal as in the case of a new staff member. If waived, the administration must ensure that the steps to screen the applicant have been carried out in an expedient manner. 

Primary Volunteer applications 

All primary and secondary volunteer applicants must complete and sign the FBCS application to work as a volunteer. This form includes a signed permission to contact personal and professional references and conduct background checks. It also makes provision for a self-disclosure statement where applicants can declare any past criminal activity. 

Applications will be submitted to the FBCS office. The school administration may delegate the responsibility for interviewing the candidate and checking references to a staff member. 

FBCS will keep confidential all of the information received in the applicant selection process. Such information will be stored in a secure location. 

If FBCS learns of false, or misleading, or amended information on an application that could cause potential danger to children or a liability to the educational institution, that person will be terminated. 

I VIII. The FBCS Administration must check and document at least three (3) references for each primary worker applicant and secondary worker applicant. References may be checked 
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I by phone, email, or in person. The primary applicants must also complete the application form. 

Whenever possible the three references should include: 

- A person (non-familial) who has known the applicant for an extended period of time (3 years or more) 

- A supervisor/employer or former supervisor/employer 

- A pastor or an additional person 

Information gained in these checks should be noted directly on the application. 

I IX. Confidential Interviews 

All applicants desiring to work with children must be interviewed for suitability. The school leadership will conduct the interviews. A team of interviewers may be used if desired. School policy concerning the prevention and response to child abuse and neglect must be discussed during the interview. 

I X. A police clearance/criminal background check shall be required for all children’s worker positions, both employee and volunteer positions every two years. No one who has been convicted of a crime involving misconduct with children will be allowed to work with children. Completing the Application form to volunteer or for employment authorizes FBCS to conduct background checks and to contact references. The police clearances will be kept confidential in a locked file with access afforded only to the appropriate staff on a need-to-know basis. Information will not be shared with any third party outside of the organization. 

If the applicant has been in Cayman for less than 2 years a police clearance/criminal background check or equivalent shall also be required from the country/countries in which they previously lived with translation if necessary. 

I XI. All applicants must sign a policy statement of receipt and agreement of the school policies on Child Protection, including Reporting, Safe Environment and Code of Conduct policies. 

XII. Staff Background Requirements 
• Applicants for full time or part time paid employment at First Baptist Christian School will be required to provide the following: o A police clearance/ criminal background check 

o A statement indicating that the individual has no prior conviction for child abuse or sexual misconduct. 

o A reference check of three immediate past employers where possible, or two personal references unrelated to the applicant if no information can be gained from past employers, as well as a pastor or friend. (3 altogether) 
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I XIII. Safety of Children in Physical Environment 

It is the responsibility of all persons having contact with children participating in FBCS programs to promote the emotional and physical safety of all of the participants giving regard to all factors and circumstances known to them. If in their opinion, an unsafe condition exists; such persons shall immediately take appropriate precautions under the circumstances to protect all children. Nothing contained in any other policy shall be construed to relieve persons having contact with children from this responsibility. 

I XIV. Two Adult Rule & Open Door Policy 

Any volunteer must never be left alone with children and must always be under the supervision of a teacher or other full time staff member. FBCS staff should not be alone with a single child in a situation where they cannot be observed by others. Doors that do not have a window shall remain open. Windows or doors shall not be blocked. At no time will an adult be in an enclosed area alone with a child. 

I XV. Ratios 

It is required that a reasonable ratio of adults to children is maintained at all times involving the supervision of children. The FBCS Administration shall be responsible for setting and maintaining a reasonable ratio of workers to children giving regard for factors such as the number and age of children, the nature of the activities and the location. Classroom ratios are set by the CI government for Preschool and K-6th grade. Supervision ratio of adults to children shall be: 

Preschool 2 year olds- 6:1 

Preschool 3 year olds 10:1 

Preschool 4 year olds 12:1 

K-2 grade 25:1 

3-6th grade 30:1 

XVI. Educational institution Leadership Oversight 

The FBCS leadership will ensure ongoing supervision of all workers/volunteers. This should include regular unannounced visits into classes and other program sites on a weekly basis. The leadership will also liase with the Child Protection Officer regarding Child Protection Matters to be aware of concerns. 

XVII. Awareness of FBCS policy 

The FBCS administration shall periodically review the definition of child abuse and neglect as defined by law and the FBCS’s policy concerning these crimes. These reviews can be conducted either with the staff or volunteers individually or in groups, at least once a year First Baptist Christian School Child Protection Policy and following each change in or addition to such policies. Each person shall acknowledge receipt of a written copy of the policy prior to the time they commence working with children and after each change to such policy. Each worker shall acknowledge participating in the periodic review of the school’s policies and procedures. The signed acknowledgements shall be retained in the personnel/volunteer file of the worker. 

XVIII. Reporting 

The Child Abuse Reporting Policy shall be used to report any suspicions of child abuse.
Student-Parent Handbook Agreement 2023-2024
I have read and agree to abide by the Student-Parent Handbook.  I have also discussed this information with my child(ren).  Further, I agree to cooperate with the staff and administration in solving school-related problems in a Biblical manner and assisting their student(s) to learn and advance in the educational process.

Mother’s Name__________________________ Father’s Name_______________________

_______________________________                  ________________________________

              Mother’s Signature                           or                          Father’s Signature

1st Student’s Name:______________________  2nd Student’s Name______________________

3rd Student’s Name_______________________
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Memberships


* Fully licensed and registered by the Cayman Islands Department of Education


**Member School Association of Christian Schools International (ACSI)





Preparing students in a Christ centered environment to learn, serve, and lead in innovative and creative ways so that they can make meaningful contributions to the global community.





Students with a history of behavioural problems, emotional problems or other special needs should be known to appropriate school staff. A behaviour plan should be developed.





Behavioural or mental health emergencies may take many forms (e.g., depression, anxiety/panic, phobias, destructive or violent behaviour, talk of suicide, etc.).








Student becomes anxious, angry, upset or a Health & Safety risk to self/others





Student does not de-escalate and/or continues to present a risk to self or others. Student has been held in a restrictive hold for 30 minutes.





Inform parents of actions and outcomes


(Log calls/emails/texts)





Complete appropriate documentation 





De-escalation and containment strategies implemented (may including physical intervention)





Parent/Guardian arrives & removes the student within 30 minutes





Call parent/Guardian with request that they collect student (Log calls/emails)





Parent/Guardian arrives on campus, but student continues to pose a H&S risk and is unable to leave the campus with Parent/Guardian





Parent/Guardian does not respond and after 15 minutes the student still presents a H&S risk





Parent/Guardian advised of the situation and requested to seek medical intervention





Call 911 and request Emergency assistance from Police and/or HSA





Respect the policies of the school by:


Being on time for school and all my lessons. 


Only eating in the lunchroom or designated places. 


• 	Making healthy food choices. 


• 	Remaining on school grounds unless I have permission to leave school. 


• 	Dressing in the correct school uniform at all times. 


Remembering to leave chewing gum at home as it is not allowed on school premises. 


Leaving my cell phone and other electronic devices at home..


Placing litter in the garbage bin














Respect self and others by:


• 	Following school rules. 


Listening to members of staff or responsible students and following instructions politely and calmly. 


• 	Being polite to all staff, visitors and fellow students and treat all people as I want to be treated. 


• 	Telling the truth, and admitting to things I have done. 


• 	Working with others in positive ways. 


• 	Refrain from swearing or insulting a member of staff, visitor or student. 


• 	Being respectful, positive and considerate of others. 


• 	Never rushing, fighting or play-fighting. 


Listening when others are speaking to me.





Achieve by:


• 	Making learning my priority and coming to school prepared to work. 


Doing my schoolwork to the best of my ability. 


• 	Bringing all the equipment necessary for school. 


• 	Being an active learner by participating in class activities and discussions. 


• 	Always recording homework in my planner and complete homework on time.








Be responsible by:


Helping keep classrooms pleasant, clean and tidy. 


Never touching other people’s property, and treating their belongings with respect. 


Following rules about safety. 


Always placing litter in the garbage bins.








Be Kind


Help others; Share; Use your manners; Use polite words; Be a good listener; Invite others to play





Be Safe


Walk in all school areas- hallways, passageways, classrooms, lunch room;  Keep your hands and feet to yourself; 





Be Cooperative


Follow directions; take turns; listen to others; stay on task





Be Respectful


Be polite, courteous and positive to everyone. 


Speak kind words- Cursing, teasing, talking back and bullying will not be tolerated.


Respect yourself, your classmates, your teacher and your classroom.


Keep your hands to yourself.
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